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SECTION 1
DEGREE PROGRAMMES

1.1 First and second cycle degrees

Some of the information contained in this section of the Enrolment Information is awaiting
definitive ministerial approval.

1.1.1 First cycle and long single cycle degrees

Note that the legal qualification depends on the class to which the degree programme belongs.
Those who wish to matriculate in first cycle and long single cycle degrees with no enrolment
quota on a national or local level must hold a secondary school diploma or other foreign
equivalent and must take an obligatory admission exam that does not preclude matriculation. The
exam aims to assess basic student preparation - prior to enrolment - so as to identify any
“educational deficit” that must be made up within the first year of the programme. It is possible to
sit the admission exam for more than one degree programme.

Starting in April 2016 the exam enrolment procedure, as well as how, when and where exams
take place, will be communicated via the University website at www.unisi.it under the section
dedicated to matriculation.

Those who wish to matriculate in first cycle and long single cycle degree programmes with
enrolment quota on a national or local level must take specific admission tests, placing
themselves well in the final ranking, and respect the specific deadlines for individual calls for
application. The tests will take place on the dates indicated in the individual calls for application,
and you are required to register for the exam following the procedure defined in the same, which
will be published on the University website at www.unisi.it, in the section Albo online.

First cycle degrees:

Degree programme title Degree class Department Where Admission exam
taught
History and cultural L-1 Cultural History and cultural Siena No
heritage heritage heritage
Biotechnologies L-2 Molecular and Siena Yes - see
Biotechnology developmental science announcement
Computer and L-8 Information Information engineering Siena No
information engineering engineering and mathematics
Engineering management | L-8 Information Information engineering Siena No
engineering and mathematics
Studies in literature and L-10 Literature Classical and modern Arezzo - No
philosophy philology and literary Siena
criticism
Languages for L-11 European Education, human Arezzo No
intercultural and languages and sciences and intercultural
business communication culture communication
Biological science L-13 Biological Life sciences Siena Yes - see
sciences announcement
Counsellor of labour law L-14 Legal Law Siena No
and labour relations services
Economics and business L-18 Economic Business and law Siena No
and business
management
science
Education and formation L-19 Education Education, human Arezzo No
sciences and formation sciences and intercultural
sciences communication
Communication sciences L-20 Social, political and Siena No
Communication cognitive sciences




sciences

Chemical sciences * L-27 Chemical Biotechnology, chemistry Siena No

science and and pharmacy

technology
Physics and advanced L-30 Physical Physical, earth and Siena No
technologies * science and environmental sciences

technology
Natural and L-32 Natural and | Physical, earth and Siena No
environmental sciences environmental environmental sciences

science and

technology
Economics and banking L-33 Economics Political economy and Siena No

statistics

Environmental geology* L-34 Geological Physical, earth and Siena No

sciences environmental sciences
Mathematics * L-35 Information engineering Siena No

Mathematical and mathematics

sciences
Political sciences L-36 Political Political and international Siena No

science and sciences

international

relations
Social work L-39 Social work | Social, political and Siena No

cognitive sciences

Nursing (qualifying as a L/SNT1 Medicine, surgery and Siena Yes - see
nursing health care Healthcare, neuroscience announcement
professional) nursing and

midwifery

professions
Midwifery (qualifying as L/SNT1 Molecular and Siena Yes - see
a professional midwife) Healthcare, developmental medicine announcement

nursing and

midwifery

professions
Physiotherapy (qualifying | L/SNT2 Medicine, surgery and Siena Yes - see
as a professional Rehabilitation neuroscience announcement
physiotherapist) healthcare

professions
Orthoptic and ophthalmic | L/SNT2 Medicine, surgery and Siena Yes - see
assistance (qualifying as Rehabilitation neuroscience announcement
a professional orthoptic healthcare
and ophthalmic professions
assistant)
Speech and language L/SNT2 Medicine, surgery and Siena Yes - see
therapy (qualifying as a Rehabilitation neuroscience announcement
professional speech and Healthcare
language therapist) Professions
Dietetics (qualifying as a L/SNT3 Medicine, surgery and Siena Yes - see
professional dietician) Technical neuroscience announcement

healthcare

professions
Cardiocirculatory and L/SNT3 Medical biotechnologies Siena Yes - see
cardiovascular perfusion Technical announcement
techniques (qualifying as | healthcare
a professional professions
Cardiocirculatory and
cardiovascular perfusion
technician)
Biomedical laboratory L/SNT3 Medical biotechnologies Siena Yes - see
techniques (qualifying as | Technical announcement
a professional Biomedical | Healthcare
laboratory technician) Professions
Dental hygiene L/SNT3 Medical biotechnologies Siena - Yes - see
(qualifying as a Technical Florence announcement
professional Dental Healthcare




hygienist) - Inter- Professions
university course with
the University of Florence

Radiology and L/SNT3 Medicine, surgery and Siena Yes - see
radiotherapy techniques Technical neuroscience announcement
(qualifying as a Healthcare

professional Medical Professions

radiologic technologist)

Environment and L/SNT4 Molecular and Siena Yes - see
workplace prevention Healthcare developmental medicine announcement
techniques (qualifying as | prevention

a professional professions

Environment and
workplace prevention
technician)

Long single cycle degrees:

Law (long single cycle degree, LMG/01 Law Law Siena No

- 300 credits - 5 year duration)

Pharmaceutical LM-13 Pharmacy | Biotechnology, chemistry Siena Yes - see
chemistry and technology | and industrial and pharmacy announcement
(long single cycle degree, in pharmacy

accordance with European
norms - 300 university credits -
5 year duration)

Pharmacy (long single cycle LM-13 Pharmacy | Biotechnology, chemistry Siena Yes - see
degree, in accordance with and industrial and pharmacy announcement
Europea'm norms - 300 pharmacy

university credits - 5 year

duration)

Medicine and surgery LM-41 Medicine Medicine, surgery and Siena Yes - see

(long single cycle degree, in and surgery neuroscience announcement

accordance with European
norms - 360 university credits -
6 year duration)

* NOTE: Pursuant to article 4 of Ministerial Decree no. 198 of 23 October 2003, as amended by Ministerial Decree no. 2 of
12 January 2005, “Funds for Youth” (in the framework of the Plan for degrees in science), in order to encourage
matriculation in degree programmes within disciplinary areas of particular national or EU interest, students matriculated in
the starred degree programmes may receive partial reimbursement of university fees and contributions. The eligibility
criteria and the amount to be reimbursed are published on the University's website at www.unisi.it, on the pages of the
Ufficio diritto allo studio borse e premi di laurea.

Inter-university degree programmes are also available. Although the administrative
headquarters for the following degree programmes are not in Siena, students will also attend and
obtain university credits from the University of Siena:

- Inter-university first cycle degree programme in Audioprosthetic technigues (qualifying as a
professional Audioprosthetic technician) (class L/SNT3 degrees in technical healthcare
professions) - University of Pisa (www.unipi.it);

- Inter-university first cycle degree programme in Neurophysiopathology technigues (qualifying as
a professional Neurophysiopathology technician) (class L/SNT3 degrees in technical healthcare
professions) - University of Florence (www.unifi.it);

- Inter-university long single cycle degree programme in Dental medicine and prosthetics (class
LM-46 of Second cycle degrees in Dental medicine and prosthetics) - University of Florence
(www. unifi.it).

1.1.2 Second cycle degrees
Note that the legal qualification depends on the Second cycle degree class to which the study
programme belongs.



Those wishing to matriculate in the Second cycle degree programmes must hold a degree or
three-year university diploma, or other suitable equivalent foreign qualification. They
must also meet the specific curricular requirements and have an appropriate educational
background, as verified through methods defined in the degree regulations of individual second
cycle degree programmes, which also report the specific admission criteria. The degree
regulations may be found on the University's website at www.unisi.it, in the section statuto e

regolamenti.

Degree programme title Degree class Department Where taught Admission
exam
Anthropology and visual | LM-1 Cultural Social, political and cognitive Siena No
studies anthropology and sciences
ethnology
Archaeology LM-2 Archaeology History and cultural heritage Siena No
Biology LM-6 Biology Life sciences Siena No
Health biology LM-6 Biology Life sciences Siena No
Medical biotechnologies | LM-9 Medical, Medical biotechnologies Siena No
veterinary and
pharmaceutical
biotechnologies
Modern literature LM-14 Modern Philology and criticism of Siena No
philology classical and modern
literature
Classical literature LM-15 Classical Philology and criticism of Siena No
philology, literature | classical and modern
and history literature
Finance LM-16 Finance Political economy and Siena No
statistics
Electronic and LM-27 Information engineering and Siena No
communications Telecommunications | mathematics
engineering engineering
Engineering LM-31 Engineering Information engineering and Siena No
management management mathematics
Computer and LM-32 Information Information engineering and Siena No
automation engineering | engineering mathematics
Language and mind: LM-39 Linguistics Social, political and cognitive Siena No
linguistics and cognitive sciences
studies
Applied mathematics LM-40 Mathematics | Information engineering and Siena No
mathematics
International sciences LM-52 International | Political and international Siena No
relations sciences
Chemistry LM-54 Chemical Biotechnology, chemistry and Siena No
sciences pharmacy
Economics LM-56 Economic Political economy and Siena No
sciences statistics
Administration Sciences | LM-63 Public Political and international Siena No
administration sciences
Geosciences and applied | LM-74 Geological Physical, earth and Siena No
geology science and environmental sciences
technology
Ecotoxicology and LM-75 Physical, earth and Siena No
environmental Environmental environmental sciences
sustainability science and
technology
Economics and LM-77 Economics Business and Law Siena No
management of and business
financial institutions
Management and LM-77 Economics Business and Law Siena No
Governance and business
History and philosophy LM-78 Philosophy & | History and cultural heritage Arezzo - Siena No




LM-84 History |
Public and Cultural LM-81 Sciences for | Social, political and cognitive Siena No
Diplomacy cooperation and sciences
development
Statistics for sample LM-82 Statistical Political economy and Siena No
surveys sciences statistics
Education sciences and LM-85 Education Education, human sciences Arezzo No
educational consulting and intercultural
for organizations communication
Art history LM-89 Art history History and cultural heritage Siena No
Strategies and LM-92 Social, political and cognitive Siena No
techniques of Communication sciences
communication theory
Nursing and obstetrics LM/SNT1 Nursing Molecular and developmental Siena Yes - see
and obstetrics medicine announcement
Rehabilitation health LM/SNT2 Medicine, surgery and Siena Yes - see
professions Rehabilitation neuroscience announcement
health professions

1.2 Internationalization of degree programmes

Within the context of internationalization the University of Siena has developed double degree
programmes in cooperation with foreign universities.

The University also offers degree programmes taught entirely in English.

1.2.1 Second cycle “double degrees”

The two participating institutions award their national degrees simultaneously to students taking
part in the programme. This in accordance with bilateral agreements that stipulate the completion
of an integrated educational programme of the same duration as that existing in each country. As
these are University programmes, students will have access to all courses required for the
completion of the programme. Based on the agreements with foreign universities, they will also
take part in international mobility programmes, whereby the student is awarded not only the
“national” academic qualification but also that of the partner foreign university.

Students taking part in the programme complete alternating periods of study (of defined duration
and content) in the two academic institutions. Having completed the plan of studies and passed
any final examinations, students are awarded the final national academic qualification from both
institutions (“double degree”).

In a.y. 2016/2017 the University of Siena is offering the following second cycle double degree
programmes in collaboration with foreign universities, as indicated below:

- Finance (class LM-16 Finance): European Business School - International Univ. Schloss
Reichartshausen Rheingau/Wiesbaden (Germany), University of Ljubljana (Slovenia),
Romanian-American University Bucharest (Romania);

- Economics (class LM-56 Economic sciences),
(Slovenia), University of Uppsala (Sweden);

- Economics and management of financial institutions (class LM-77 Economics and
business): Lobachevsky State University of Nizhni Novgorod (Russian Federation), Vilnius
University (Lithuania);

- Management and Governance (class LM-77 Economics and business), curriculum
Accounting and Management: European Business School - International Univ. Schloss
Reichartshausen Rheingau/Wiesbaden (Germany), Lobachevsky State University of Nizhni
Novgorod (Russian Federation);

- Electronics and Communications Engineering (class LM-27 Telecommunications
engineering): Universidad Carlos III Madrid (Spain);

- History and Philosophy (Class LM-78 Philosophy & LM-84 History): Université Pierre
Mendés France Grenoble (France);

Economics: University of Ljubljana



- Language and mind - Linguistic and cognitive studies (Class LM-39 Linguistics):
Université Paris 1 Panthéon Sorbonne (France);
- International studies (Class LM-52 International Relations), curriculum European
Studies: Jagiellonian University Krakow (Poland).
Application procedures for the exchange programme are found in the University's annual calls for
student mobility published on the web pages of the International Relations Office.

1.2.2 First and second cycle degrees taught in English
In a.y. 2016/2017 the following first cycle degree programmes will be taught in English:

- Economics and Banking (class L-33 Economics) (Department of Political Economy and
Statistics). The programme offers four specializations: Banking and finance, Quantitative
Statistics, and Economics are taught in Italian, whereas Economics and banking is taught
in English.

In a.y. 2016/2017 the following second cycle degree programmes will be taught in English:

- Language and Mind: Linguistics and Cognitive Studies (class LM-39 Linguistics)
(Department of Social, Political and Cognitive Sciences). The programme offers two
specializations, both taught in English: Linguistics and cognition, and Philosophy and
cognition;

- Applied mathematics (Class LM-40 Mathematics) (Department of Information
engineering and mathematics);

- International Studies (class LM-52 International Relations) (Department of Political and
International Sciences). The degree programme offers three specializations: International
and diplomatic sciences and International development and cooperation are taught in
Italian, whereas and European Studies is taught in English;

- Chemistry (class LM-54 Chemical Sciences) (Department of Biotechnologies, Chemistry
and Pharmacy);

- Economics (class LM-56 Economic Sciences) (Department of Political Economy and
Statistics). The degree programme offers two specializations: Environment and
development economics is taught in Italian, Economics in English;

- Management and Governance (class LM-77 Economics and Business) (Department of
Business and Law). The degree programme offers two specializations: Business
Management and Governance is taught in Italian, Accounting and Management in English;

- Finance (class LM-16 Finance) (Department of Political Economy and Statistics);

- Maedical Biotechnologies (class LM-9 Medical, Veterinary and Pharmaceutical
Biotechnologies) (Department of Medical Biotechnologies);

- Computer and automation engineering (class LM-32 Information engineering)
(Department of Information Engineering and Mathematics);

- Electronics and Communications Engineering (class LM-27 Telecommunications
engineering) (Department of Information Engineering and Mathematics);

- Biology (class LM-6 Biology) (Department of Life Sciences). The degree programme offers
two specializations: Molecular and cellular biology is taught in Italian; Biodiversity and
environmental health is taught in English.

Application procedures for the degree programmes above may be found in section 3 of this
Enrolment Information.

N.B.: Information about the location of the International Desk (Sportello Integrato
Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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SECTION 2

PERIODS, DATES, DEADLINES AND

REQUIREMENTS

2.1 Periods, dates, deadlines and main requirements

The table below does not list all admission requirements. Prospective students are therefore
urged to carefully read the procedures indicated or recalled in the specific sections of this
Enrolment Information.

20 April 2016 » Start of online pre-matriculation process for first and second cycle degrees with no
enrolment quota;

» The administration office opens to students requesting assessment of whether they
meet the curricular requirements for access to second cycle degree programmes with no
enrolment quota.

20 July 2016 » Pre-matriculation deadline and closure of online pre-matriculation in:

a) first cycle degree programmes with no enrolment quota,

b) long single cycle degree programmes with no enrolment quota,

¢) second cycle degree programmes with no enrolment quota.

25 July 2016 » Start of online matriculation in first and long single cycle degree programmes with
no enrolment quota and ISEE data input;

» Start of online enrolment in the first year of a second cycle degree programme with
no enrolment quota (only for those who have been granted direct access to the degree
programme) and ISEE data input;

» The administration office opens to enrolling students who wish to deliver the
documentation required for credit transfer and shortening of their degree programme;

» Requests to transfer to another university or programme may be made (for
programmes requiring authorization the student must refer to the appropriate administration office).

:g{\GUQUSt » The administration offices start distributing magnetic cards to first year students

matriculated in first, second and long single cycle degree programmes. Cards are distributed by
appointment only: appointments are scheduled at the end of the online matriculation/enrolment
procedure.

7 September
2016

» Start of online enrolment renewal for non-first year students of first and second cycle
degree programmes, payment of the first instalment of university fees and ISEE data input
(income statement);

» Students about to graduate ("laureandi") who wish to suspend enrolment in a.y.
2016/2017 can submit their application for suspension to the administration office.

21 September
2016

» Enrolment in individual first-semester courses begins.

3 October
2016

» First semester classes begin. Dates for individual classes are posted on the department
web sites.
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2 November
2016

> Deadline for matriculation and closure of online matriculation for:

a) first cycle degree programmes with no enrolment quota,

b) long single cycle degree programmes with no enrolment quota;

> Deadline for requesting enrolment and credit transfer;

> Deadline for enrolment of non-first year students on first, second and long single cycle
degree programmes and payment of the first instalment of university fees. Starting 3 November
2016 the first instalment of fees will be subject to late payment charges pursuant to University
Regulations on university fees and dues;

> Deadline for requesting suspension of enrolment in a.y. 2016/2017.

16 November
2016

> Deadline for enrolment in first-semester courses.

15 December
2016

» Deadline for online input of ISEE (income statement) data for receipt of financial aid.

23 December
2016

> Deadline for enrolment in the first year of second cycle degree programmes with no
enrolment quota;
> Deadline for applications for transfer to another university or programme.

31 January
2017

> Deadline for payment of the second instalment of university fees.

> Deadline for payment of the second and third instalments of university fees for
those who wish to make a lump payment. Starting 1 February 2017 the second instalment of
university fees will be subject to late payment charges pursuant to University Regulations on university
fees and dues;

» Deadline for receiving transfer requests from other universities;

» Enrolment in second-semester courses begins.

1 March 2017

> Second semester classes begin.
department web sites.

Dates of individual courses are posted on the

31 March
2017

» Deadline for enrolling in second-semester courses.

12 May 2017

» Deadline for renewing enrolment and payment of the first instalment of university fees
for students about to graduate who have requested suspension of enrolment but have not fulfilled
the requirements for completion of the degree programme by the last scheduled graduation session. To
complete enrolment the student must contact their administration office (see section 5 of the present
Enrolment Information). Starting 13 May 2017 the first instalment of university fees will be subject to
late payment charges pursuant to University Regulations on University fees and dues);

> Deadline for submitting the necessary documentation for requesting exemption/reduced
payment of university fees for students about to graduate who have not completed the degree
programme by the last scheduled graduation session (financial statements indicated in section 11 of the
present Enrolment Information, etc.).

31 May 2017

> Deadline for payment of the third instalment of university fees;

> Deadline for payment of the second and third instalments of university fees for
students about to graduate who have requested suspension of enrolment but have not completed
the degree programme by the last graduation session.

12




2.2 Admission exams for programmes with local and national
enrolment quota

The deadlines and procedures for applying for a place on degree programmes with national or
local enrolment quotas will be communicated through the published calls for application and
specific detailed announcements. Students must consult these announcements and calls for
application in the section albo online of the University website at www.unisi.it and on the web
pages for students matriculating in a.y. 2016/2017.

At the time of publication of the present Enrolment Information, the Ministry of University,
Research and Education has set the dates of the admission tests only for first cycle degree
programmes in the health care area (13 September 2016) and for the long single cycle
degree programme in Medicine and Surgery (6 September 2016).

N.B.: Information about the location of the International Desk (Sportello Integrato
Internazionale) and the offices indicated generally as administration offices in this
document can be found on page 64.
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Section 3:
Pre-matriculation, matriculation and enrolment
on the first year for EU and equivalent non-EU
students

3.1. Non-EU students treated as “equivalent”
To apply for a place on a first cycle, long single cycle and second cycle degree programmes, as
detailed in this section, students treated as “equivalent” are those from the following non-EU
countries:
Vatican City
Norway
Iceland
Liechtenstein
Switzerland
Republic of San Marino
Political refugees and beneficiaries of subsidiary protection;
Personnel of Foreign diplomatic missions and international organizations with
offices in Italy (accredited by the Italian State or the Holy See) and dependent family
members (spouses and children only);
» Non-EU citizens with lawful residence in Italy (pursuant to art. 26 of Law no. 189
of 30 July 2002), holders of residence permits or EC long-term residence permits for:
a) employment;
b) self-employment;
c) family reasons;
d) political asylum;
e) humanitarian asylum;
f) religious reasons;

VVVYYYVYYVY

as well as:
» Non-EU citizens who have been residing regularly in Italy for at least a year and
hold a secondary school qualification awarded in Italy or by an Italian secondary school
abroad, or else an international secondary school in Italy or abroad with which there is a
bilateral agreement or for which there are special norms allowing the recognition of academic
qualifications.

3.2 First cycle degrees and long single cycle degrees

3.2.1 Pre-matriculation

From 20 April 2016 to 20 July 2016 prospective students, even those who have not yet
completed their secondary school diploma, can start online pre-matriculation on first cycle degree
and long single cycle degree programmes with no enrolment quota. This procedure serves to
“book” their place at the University of Siena.

Pre-matriculation on single cycle and long single cycle degree programmes with no enrolment
quota is done entirely online. In particular, from 20 April 2016 to 20 July 2016 an online pre-
matriculation service will be available at https://segreteriaonline.unisi.it/. After completing all
fields, the system allows students to print out the bank payment form (MAV) for 200.00 Euros
as a down-payment on the first instalment of university fees.

14




Those who, having completed pre-matriculation, wish to finalize matriculation and secure
admission to one of the University's degree courses, must access the online procedure for
application between 25 July 2016 and 2 November 2016, as described in the following pages.
Those who, having completed pre-matriculation, do not wish to finalize matriculation on the
University's degree programmes, can request a refund of the aforesaid down payment, less a
50.00 Euro processing fee.

Once matriculation is open, students can no longer access the pre-matriculation forms: they will
be directed to the online matriculation pages.

Prospective students who have completed pre-matriculation can take the admission tests for first
and long single cycle programmes without admission quotas in accordance with regulations
published on the University's web pages at www.unisi.it, in the section for pre-matriculation in
a.y. 2016/2017.

During pre-matriculation, prospective students can modify the selected degree programme online
without incurring expenses.

3.2.2 When to apply for a place

Applications for first cycle and long single cycle degree programmes with no enrolment
quota (as indicated in Section 1.1.1 of the present Enrolment Information) for academic year
2016/2017 are accepted from 25 July 2016 to 2 November 2016.

Applications will not be accepted after 2 November 2016.

Those wishing to apply for degree programmes with an enrolment quota must observe the
deadlines indicated in the individual calls for application to degree programmes.

3.2.3 Who can apply for a place

Pursuant to existing provisions anyone holding a secondary school diploma or suitable foreign
equivalent can apply for a place on single cycle or long single cycle degree programmes.
The Degree Programme Regulations may also require the attainment of an adequate initial
preparation. To this end the regulations define the prerequisites for admission and specify the
method of assessment. If the assessment is not positive the prospective student may be deemed
to have an “educational deficit” that must be made up within the first year of the
programme.

3.2.4 Admission test

Those applying for a place on first cycle or long single cycle degree programmes with no
enrolment quota on a national or local level must take an admission test that is obligatory but
in no way precludes matriculation, inasmuch as it only serves to assess basic student
preparation.

Learning assistance may be provided to students who have been deemed to have an
“educational deficit” on the basis of test results.

The cancellation of “educational deficits” is ruled by the single departments and may be
attained in different ways, e.g. frequenting obligatory preparatory courses or further tests, as
defined in the degree programme regulations.

For organizational purposes, there may be only one admission test for a number of related
degree programmes.

The procedure for registering and information about the tests will be made known through specific
detailed announcements. Prospective students must read these announcements published on the
University web pages www.unisi.it, in the section for matriculation in a.y. 2016/2017, and on the
pages of individual departments.

Further testing, when required, may take place after the deadline for matriculation.

Prospective students must pay a Euro 30.00 processing fee to sit each exam, following the
methods indicated in the following section of the present Enrolment Information. Payment must
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be made prior to the exam and the receipt of payment must be shown, along with a valid
identity card, when sitting for the exam.

Methods of payment for the test will be specified in detailed information on the University website
www.unisi.it, in the section dedicated to enrolments for the a.y. 2016/2017 and on the individual
departmental pages.

The following persons are exempt from taking the test:

- transfer students from other Italian universities enrolled in a degree programme within the same
class of first cycle/second cycle degree programmes as that for which enrolment in the University
of Siena is requested;

- graduates holding a degree from the same class of first cycle/second cycle degree programmes
as that for which enrolment in the University of Siena is requested;

- transfer students from other Siena departments and/or from other degree programmes or
graduates of other degree programmes exempted by the Teaching Committee of the degree
programme on which students are to enrol.

3.2.5 How and where to apply for a place

Matriculation on first cycle and long single cycle degree programmes with no enrolment quota
must be completed following the online procedure. In particular, students can use the online
application procedure at https://segreteriaonline.unisi.it/ from 25 July 2016 to 2 November
2016.

After completing all the required fields, the system will allow students to print out a bank form
(MAV) for payment of the first instalment of university fees, calculated in accordance with the
guidelines in section 11 of the present Enrolment Information.

Students who wish to have university fees calculated on the basis of their tax bracket, as
indicated in tables 2 of section 11.1.2, must have a Dichiarazione Sostitutiva Unica and
relative ISEE 2016 income statement (Presidential Decree no. 159 of 5 December 2013) to
hand before starting the online procedure for application. This documentation will enable
the correct and complete compilation of the online form. Data entry is obligatory for students who
wish to request a reduction in fees on the basis of their family income. The possible reduction in
fees is explained in section 11. If data entry is incomplete, there will be no reduction on
the second instalment of university fees.

If a student wishes to upload, add to or correct his/her self-certification after the
deadline for uploading the ISEE date online (15 December 2016), but in any case before
the deadline for payment of the second instalment of fees, he/she must pay a further
50 Euros.

The first instalment of university fees, due 2 November 2015, may be paid at any bank in
Italy or by credit card online.

Joint payment of the second and third instalments of university fees
At the time of enrolment online, in the “self-certification” section, students can choose to pay the

second and third instalments together, thus benefitting from a total discount of € 75.00. Joint
payment of the second and third instalments is due by the deadline for the second
instalment and, once requested, cannot be revoked for the academic year in question. The
discount is not applicable when the amount due for the third instalment is zero.

Matriculation is only possible online and, once completed and finalized through payment of
the first instalment of fees, does not require the presentation of documentation.

Information on the matriculation procedure and on University services available to students may
be requested at the following University offices:
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e Public Relations Office (URP) in Siena

Palazzo del Rettorato, via Banchi di Sotto 55,

open Mon, Wed, Fri 9.20am-1pm; Tues and Thurs 2-4pm.

e Students and Course Administration Office in Grosseto

Via Aurelio Saffi 17/c,

open Mon & Wed 9am-1.30pm; Tues & Thurs 2-3.30pm; Fri 9.30am-12.30pm.

Throughout the pre-matriculation and matriculation period, a Matriculation Helpdesk (0577
235511) will be open: Mon & Wed 9am-1.30pm; Tues & Thurs 2-3.30pm; Fri 9.30am-12.30pm.
This service will also accept email requests for information at: immatricolazioni@unisi.it .

For matriculation on degree courses with an enrolment quota, specific information is available in
the calls for application to said degree programmes and on the University web pages at
WWW. unisi.it.

When matriculation has been completed with payment of the whole amount due, the student will
receive an email to his/her personal email account, indicated during the online procedure,
containing information regarding his/her login credentials for access to the University’s online
services as well as a university email account with information on how to set it up.

Students who have been assigned an email account are automatically included in the student
mailing list.

Once the account has been assigned, all subsequent email messages to and from the University
will be addressed to said email account only. The email account will remain active throughout
the student's university career.

Students can book an appointment online with the administration offices to collect their magnetic
card for access to University services. Students wishing to have a free CUS (University Sports
Centre) card can collect one from the administration office. The CUS card gives access to the
various sports activities organized by the Siena CUS and the Regional Authority for Higher
Education Grants.

N.B.: The abovementioned online procedure:

- is not valid for matriculating on degree programmes with a local or national enrolment quota.
For these the student must respect the terms and conditions indicated in the specific calls for
application;

- prior to the start of the matriculation procedure, EU nationals, non-EU nationals treated as
"equivalent" and Italian nationals with foreign qualifications must pass any admission test
and request authorization by presenting their study documents and residence permits to the
personnel of the International Desk (Sportello Integrato Internazionale). Study documents
(regularly authenticated and accompanied by an official translation and declaration of value issued
by the competent Italian diplomatic mission) will be collected by the personnel of said desk, which
will forward it to the appropriate administration office, where it will be filed for the duration of the
degree programme.

- before starting the matriculation process, foreigners residing abroad must receive
appropriate authorization, subject to having passed the admission exam, if any, and to checks
on study documents and their permit to enter and reside in Italy by the personnel of the
International Desk (Sportello Integrato Internazionale). Documentation relating to the student
residence permit (regularly authenticated and accompanied by an official translation and
declaration of value issued by the competent Italian diplomatic mission will be collected by the
personnel of said desk, which will forward it to the competent administration office, where it will
be filed for the duration of the degree programme.

Starting 25 August 2016 students can collect their magnetic card from the administration office

of the department running the selected degree programme. Cards may be collected by
appointment only; this may be requested at the end of the online matriculation process.
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3.2.6 Documents of use for the online matriculation procedure

To facilitate completion of the online matriculation procedure the prospective student should have
the following documents to hand:

A) secondary school diploma:

Al) students with an Italian qualification awarded in Italy: information which must be self-certified
regards the type of state exam passed, the final grade and details of the awarding institute;

A2) students holding a foreign qualification: the data to be provided during the online procedure is
specified in point Al). Such students must have appropriate authorization to matriculate before
completing the online procedure. Said authorization may be granted only in the presence of a
complete documentation of studies: the original academic qualification and its official
translation into Italian, its authentication and the original “declaration of value” issued by
the Italian diplomatic or consular office with appropriate jurisdiction.

Prospective students may request a translation from a local court or a sworn translator;
candidates residing abroad must have their translation certified by the appropriate Italian
diplomatic mission.

The declaration of value must indicate that the qualification was awarded after at least 12
years of schooling and that is gives access, in the country where it was awarded, to a
University degree programme similar to the one chosen, specifying that the holder passed
an exam, if any, allowing access to University education in the country of origin.

To request matriculation in an Italian university, students from countries in which schooling lasts
less than 12 years must present, besides the original secondary school diploma, also academic
certifications attesting that they have passed the exams required for the first year of national
university studies (countries with 11 years of schooling) or the first two years of national
university studies (countries with less than 10 years of schooling). Diplomas awarded after less
than 12 years of schooling can also be integrated with a post-secondary school qualification from
a non-university higher education institute, duly processed by the abovementioned diplomatic
mission.

Note that those holding diplomas from certain countries (United States, Great Britain, Greece,
Holy See) must follow the regulations for matriculating international students.

B) a digital passport-size photo saved as a .JPG, .JPEG, .Bmp, .Png or .Pjpeg file (40mm x 35
mm - resolution of 300 dpi) which must be uploaded during the online procedure. The photo must
be clear and legible and show the student's full face; panoramic or distant views and photos in
which the face is partly obscured (by glasses or scarves) are not acceptable; the photo must not
be rotated and must not contain other persons; drawings, caricatures or photos of other persons
must not be used.

C) a digital front-and-back copy of a valid identity document, preferably in .pdf format,
saved as a single file, preferably in .pdf format or as a .JPG, .JPEG, .Bmp, .Png or .Pjpeg file
which must be uploaded during the online procedure.

D) Italian fiscal code (codice fiscale).

E) ISEE 2016 data: to complete online matriculation the student must have to hand the
Dichiarazione Sostitutiva Unica and relative ISEE 2016 statement of income (Presidential
decree no. 159 of 5 December 2013). This documentation will enable the correct compilation of
the online form. The input of ISEE data is obligatory for those requesting a reduction in fees on
the basis of their family income. The possible reduction in fees is explained in section 11. If data
entry is incomplete, there will be no reduction on the second instalment of university
fees. The student must complete the matriculation procedures by the deadlines indicated in
section 2 of the present Enrolment Information. The student can access the part of the procedure
relating to ISEE data input even after matriculation but before the deadlines indicated in section 2.
IMPORTANT NOTE:

The student can input his/her ISEE 2016 data online and freely modify it through the same
procedure. Changes may be made up until 15 December 2016. Each change or input of ISEE
data must be confirmed using the CONFERMA (confirm) button, which saves all data.
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After 15 December 2016 if a student wishes to upload, add to or correct his/her self-certification,
but in any case before the deadline for payment of the second instalment, he/she must pay a
further 50 Euros.

Matriculation fees are indicated in section 11.1.2 of the present Enrolment Information.

Students who forgo enrolment are not entitled to a refund on any fees paid.

The following persons are exempt from payment of the first instalment of

university fees, but must pay the stamp duty by 2 November 2016:

= those who have applied for a study grant from the Regional Authority for Higher
Education Grants (ARDSU);

= disabled persons (pursuant to article 3 comma 1 of Law 104/1992) or those with a
certified impairment equal to or greater than 66%;

= foreigners receiving study grants from the Italian government.

IMPORTANT:

For all the aforementioned administrative practices relating to inter-university degree
programmes students must contact the appropriate University administration, as indicated
below:

- First cycle inter-university degree programme in Audioprosthetic techniques (qualifying as a
professional Audioprosthetic technician) (class L/SNT3 degrees in Technical healthcare
professions) - University of Pisa (www.unipi.it);

- First cycle inter-university degree programme in Neurophysiopathology techniques (qualifying as
a professional Neurophysiopathology technician) (class L/SNT3 degrees in Technical healthcare
professions) - University of Florence (www.unifi.it);

- Second cycle inter-university degree programme in Dental medicine and prosthetics (class LM-
46 of Second cycle degrees in Dental medicine and prosthetics) - University of Florence
(www. unifi.it).

Upon completion of matriculation through payment of the amount due, the student can go online
and fix an appointment with the administration office to collect his/her magnetic card providing
access to University services. The student will also be assigned a personal email account as
mentioned in the previous point.

Students wishing to matriculate with validation of previous university studies, even if
not completed (due to suspension of or withdrawal from studies) and those holding a
degree/diploma from an Italian university who wish to re-matriculate on a different degree
programme must complete the online application procedure and present themselves to the
competent administration office by 2 November 2016. There they must fill-in a self-certification
form relating to their university studies or the degree already awarded and reporting the name of
the programme, the exams passed and the title of the thesis discussed; besides said self-
certification, students must also request exam validation using a form available online from the
individual administration offices. This documentation will be considered, in accordance with art. 32
of the University Degree Regulations, inasmuch as it must follow the online request for
matriculation, as a request to shorten the degree programme. The appropriate Teaching
Committee will deliberate the requested validation.

Should the request for validation of previous studies regard degree programmes with an
enrolment quota, the request can only be made by students who have successfully sat the
admission exam and is dependent on availability.

For degrees in the health care area, students should contact the Student administration offices at
the University Hospital (Complesso Didattico Policlinico Le Scotte), Strada delle Scotte, 4 — 53100
Siena. The form for requesting the recognition of exams will be available at www.unisi.it.
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3.2.7 English language test

The University of Siena requires that all graduates have at least level B1 proficiency in English (as
established by the Common European Framework of Reference for Languages). The long single
cycle degree programmes, in accordance with EU norms, require level B2 proficiency in English.
To prepare students for these exams, the University Language Centre (CLA, Centro Linguistico
d'Ateneo) offers courses for different levels both in Siena and Arezzo. Students who wish to take
these courses must take a placement test.

Students holding at least level B1 international certification do not have to take the test
but must present the original certification to the CLA by the end of November 2016. Students are
otherwise required to register online for the placement test right after matriculation by accessing
the CLA web pages.

In Siena the placement tests usually take place in September. Classes begin in early October
2016.

Particular cases:

« Those matriculated on the Communication sciences degree programme (class L-20
Communication sciences) must take the English language placement exam as part of the
admission process (even those holding a Bl certification or higher). On the day of the
exam (to be announced) the student must present himself at the self-access laboratory on
the 4th floor of the San Niccold lecture halls (Via Roma, 56). To access the laboratory,
students must show their matriculation number, 2 passport-size photos and an identity
document.

e Those matriculated on Economics and business (class L-18 Economic and business
management science) and Economics and banking (class L-33 Economics) degree
programmes who do not have sufficient knowledge to successfully complete the ordinary
courses can take a propaedeutic course after sitting the CISIA placement test. Further
information is available on the web pages.

« Those matriculated on degree programmes in the healthcare professions do not
have to take the English language test (the course will be held in the 2" semester).

3.2.8 Incompatibility

Pursuant to art. 31, comma 2 of the University Degree Regulations, students are not allowed to
enrol simultaneously on two degree programmes at this or any other university.
Students who wish to matriculate on another university degree programme must therefore
request the interruption of studies and withdrawal from the present programme. The interruption
of the first degree programme will remain valid for the entire duration of the second degree
programme selected.

This incompatibility does not apply in the case of simultaneous enrolment in university
degree programmes and courses at Music conservatories, state-authorized Music
Institutes and the National Academy of Dance (Ministerial Decree 28 September 2011, in
application of art. 29, comma 21, of Law no. 240 dated 30 December 2010). Pursuant to the
abovementioned Ministerial Decree of 28 September 2011, any student who wishes to enrol both
at the University and at Higher institutes for musical and choreographic studies must request
permission to do so and present his/her programme of studies to both institutions. The
programmes of study will be shown to the appropriate bodies within the institutions which will
have to assess their compatibility with the attendance and workload required of the student in
each year of the programme. The training programme completed by the student at the two
institutions in each academic year and the credits earned cannot exceed the overall limit of 90
university credits per year, except those earned for courses common to the two programmes.
The student must pay fees and dues to both institutions, as prescribed by their internal
regulations.
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3.3 Second cycle degrees

To matriculate on a second cycle degree programme with no enrolment quota, prospective
students must hold a first cycle degree or three-year university diploma, or other validated
foreign qualification. They must also meet the curricular requirements and have suitable
preparation for access to such courses, verified in accordance with the academic regulations of
each degree programme, which also specify the admission criteria. The curricular requirements
and background education required can vary from course to course; a student who fails
to pass the ‘preparation’ test cannot enrol on the second cycle degree course. In
particular, following a specific application for evaluation, the Teaching Committee of the second
cycle degree programme (or a member of the teaching staff appointed by the Committee)
assesses the adequacy of the student's academic credentials and preparation based on exams
passed to obtain his/her qualification and on his/her personal preparation.

Pursuant to applicable laws and regulations, those who have been deemed to have an
“educational deficit” for admission cannot matriculate on second cycle degree programmes.
Graduates who have been deemed to have an “educational deficit” by the Teaching Committee
cannot matriculate on second cycle degree programmes and must earn the required credits
by enrolling in individual courses.

3.3.1 Pre-matriculation

From 20 April 2016 to 20 July 2016 students, including those who have yet to obtain the
qualification necessary for enrolment on a second cycle degree, can pre-matriculate online for
courses without an enrolment quota, as long as they have first applied to have their possession
of the admission requirements evaluated and have received confirmation (see following sections).
Pre-matriculation on second cycle degree programmes with no enrolment quota is done entirely
online. In particular, from 20 April 2016 to 20 July 2016 an online pre-matriculation service
will be available at https://segreteriaonline.unisi.it/. After completing all fields, the system allows
students to print out the MAV bank payment form for 200.00 Euros as a down-payment on the
first instalment of university fees.

Those who, having completed pre-matriculation, wish to finalize matriculation and secure
admission to one of the University's degree courses, must access the online procedure for
application between 25 July 2016 and 23 December 2016, as described in the following pages.
Those who, having completed pre-matriculation, do not wish to finalize matriculation on one of the
University's degree programmes, can request a refund of the aforesaid down payment, less a
50.00 Euro processing fee.

Once matriculation is open, students can no longer access the pre-matriculation forms: they will
be directed to the online matriculation pages (after having received confirmation that they meet
the admission requirements).

3.3.2 Who can apply for assessment, how and when

To apply for a place on a second cycle degree programme, prospective students must first
request an assessment of their educational credentials at the administration office of the
Department running the study programme (criteria and procedures are published on the web
pages of individual departments, which can be accessed through the link www.unisi.it) in order to
obtain the official acceptance of credentials by the designated Professor or by the Teaching
Committee of the second cycle degree programme.

Within 30 days of placing a request for assessment, the designated reference Professor or
Teaching Committee may: grant authorization to enrol on the second cycle degree programme
or request that the student pass the admission test for the second cycle degree programme or
assign an “educational deficit” in relation to the curricular admission requirements, indicating the
specific individual courses that he/she must complete to obtain the necessary credits.
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The student who has been deemed to have an “educational deficit” in relation to the admission
requirements and subsequently acquires the necessary university credits must present the
request for assessment for admission to the second cycle degree programme.

Even students about to graduate can present a request for assessment as long as they
have been awarded 120 of the 180 credits required for completion of the degree programme
and, among these, all those relating to the SSD indicated in the curricular requirements. These
students can enrol as long as they complete the degree programme prior to 31 December 2016.

The procedure for requesting assessment and the subsequent phases are described below:

1. Students who wish to enrol in the first year of a second cycle degree programme must first
request assessment of their credentials (curricular requirements and personal preparation) for
admission to the programme. The request may be submitted from 20 April to 23 December
2016 by completing the form for assessment of credentials available on the web site at
www.unisi.it. The form, duly completed and self-certifying the exams passed and training
completed during the first cycle degree programme, must be sent to the appropriate
administration office. Requests for assessment will not be accepted after the 23 December
2016 deadline.

2. The administration office will forward the request to the designated Professor or the Teaching
Committee responsible for the assessment.

3. Assessment of the curriculum is required in order to check that:

a) the student meets the curricular requirements for admission to a second cycle degree
programme. Curricular requirements are defined with reference to the degree class and the
number of university credits (CFU) awarded in specific scientific-disciplinary sectors (SSD). The
educational requirements are reported on the web site of each department in the sections
dedicated to second cycle degree programmes with no enrolment quota. Based on the regulations
of each second cycle degree programme, the requirements may also include proficiency in English
which, for the second cycle degrees taught in English, must correspond to at least level B2.

b) If direct admission is allowed and the candidate does not have to take the admission
exam. The requirements for direct admission are specified in the regulations of individual second
cycle degree courses.

4. The Teaching Committee assesses the educational credentials for admission and deliberates in
accordance with the following procedure:

- satisfactory credentials and direct admission: in this case the student can, within
deadlines, matriculate on the selected second cycle degree programme;

- satisfactory credentials and obligation to take and pass the admission test: in this case
the student must, in accordance with the procedures and deadlines for matriculation, go to the
administration office and register for the admission test. Those who fail to pass the test of
personal preparation cannot enrol on the second cycle degree programme.

- unsatisfactory credentials: in this case the student cannot complete matriculation.

5. The administration office informs the student as to the outcome of the assessment.

6. Prior to official assessment by the designated Professor or the Teaching Committee, candidates
can request information on the admission requirements directly from the reference Professor of
the second cycle degree programme indicated in the department web site.

7. The forms for requesting assessment of one's study curriculum and for registering for the
admission test can be downloaded from the webpages of individual departments and
administration offices.

8. Students must attach the following to the request for assessment:

- front-and-back photocopy of a valid identity document;

- official certificate attesting to their knowledge of English, if required by the regulations of the
selected degree programme.

9. The request for assessment must be presented to the appropriate administration
office in one of the following ways:
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a) by email to the appropriate administration office;

b) by fax to the appropriate administration office;

c) by registered mail with return receipt (raccomandata A/R) to the appropriate administration
office;

d) in person, to the appropriate administration office.

Those selecting options a), b) or ¢) must attach a copy of a valid identity document.

10. The administration office emails the assessment result to the student.

11. Within the enrolment period (25 July — 23 December 2016), the student must complete
request for assessment in accordance with the outcome of study curriculum
assessment:

a) in the case of direct admission, he/she can enrol prior to the deadline for second-cycle
degree programmes (23 December 2016);

b) if the student is required to pass an admission exam, he/she must register for said exam and
pay the related contribution at least seven days prior to the exam (see the next section).

3.3.3 How, where and when to apply for enrolment

Applications for a place on second cycle degree programmes with no enrolment quota
must be presented from 25 July to 23 December 2016.

Applications will not be accepted after 23 December 2016; the only exceptions are students who
requested assessment of educational credentials by 23 December 2016.

The online procedure for matriculation on a second cycle degree programme may be accessed
from 25 July 2016 to 23 December 2016. Payment of the first instalment of University fees is due
23 December 2016.

The online procedure may be accessed from the University's web pages at www.unisi.it,
“segreteria online”.

The student registers and begins to fill in the data fields, including personal details, residence,
secondary school qualification awarded, academic qualification, type of programme (part time or
full time), any certified disability equal to or greater than 66% or disability with certified handicap
pursuant to article 3, comma 1 of Law 104/1992.

At the end of the procedure the system generates a MAV bank form for paying the first
instalment of university fees. The student can print out the MAV form and use it to pay the first
instalment at any bank in Italy. He/she can also pay fees online using the “home banking”
function or a credit card. The date of payment is normally input into Esse3 (the student
management system) within a couple of days.

Students who wish to have university fees calculated on the basis of their tax bracket (table 2 and
2bis in section 11.1.2) must input their ISEE data into the system by 23 December 2016.
The student must have his/her Dichiarazione Sostitutiva Unica and relative ISEE income
statement (Presidential Decree no. 159 of 5 December 2013) to hand before starting the
online procedure for application. This documentation will enable the correct compilation of the
online form. The input of ISEE data is obligatory for those who wish to request a reduction in fees
on the basis of their family income. The possible reduction in fees is explained in section 11. If
data entry is incomplete, there will be no reduction on the second instalment of
university fees.

Students transferring from another university or degree programme or those who have
received the assessment of educational credentials for admission to a second cycle
degree after 23 December 2016, and enrolling after said date data can hand in
documentation relating to their tax bracket (DSU and ISEE income statement) to the
appropriate administration office. The documentation must be handed in prior to the
deadline for payment of the second instalment of University fees.
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IMPORTANT NOTE:

The student can input his/her ISEE 2016 data online and freely modify it through the same
procedure. Changes may be made up until 23 December 2016. Each change or input must
be confirmed using the CONFERMA command, which saves all data. If a student wishes to
upload, add to or correct his/her self-certification after 23 December 2016, but in any case before
the deadline for payment of the second instalment of University fees, he/she must pay a further
50 Euros.

Enrolment fees are indicated in section 11.1.2 of the present Enrolment Information.

Students who forgo enrolment are not entitled to a refund on any fees paid.

Lump payment of the second and third instalments of university fees. During the online
matriculation procedure, in the section "self-certification", students may opt to pay the second

and third instalments in a lump sum, thereby benefiting from a € 75.00 reduction in fees. Joint
payment of the second and third instalments is due by the deadline for the second
instalment and, once requested, cannot be revoked for the academic year in question. The
discount is not applicable when the amount due for the third instalment is zero.

Students who are requested to pass an admission exam must register for it by downloading
the specific form from the web pages of the department and of the administration office. The
printed form, duly completed, must be handed in, along with the documents attesting to the
acceptance of the educational credentials for admission to second cycle degree programmes, to
the appropriate administration office, which will provide the student instructions on how to
complete payment of the 107.00 Euro fee. The receipt of payment must be handed in to the
appropriate administration office at least seven days before the admission exam. The fee is non-
refundable. Students who have passed the admission exam must matriculate on the second cycle
degree programme in accordance with the procedures and deadlines described above. Passing
the admission test is a prerequisite for matriculation in the second cycle degree
programme.

N.B.: The abovementioned online procedure:

- is not valid for matriculating on degree programmes with a local or national enrolment quota.
For these the student must respect the terms and conditions indicated in the specific calls for
application;

- EU nationals, non-EU nationals treated as "equivalent" and Italian nationals with
foreign qualifications must request authorization prior to the start of the matriculation
procedure. Authorization is subject to having passed the admission exam, if any, and verification
of educational qualifications and residence permits by the personnel of the International Desk .
Study documentation (regularly authenticated and accompanied by an official translation and
declaration of value issued by the appropriate Italian diplomatic mission) will be collected by the
personnel of said desk, who will forward it to the appropriate administration office, where it will be
filed for the duration of the degree programme.

- before starting the matriculation process, foreigners residing abroad must receive
appropriate authorization, subject to having passed the admission exam, if any, and to
checks on study documents and the permit to enter and reside in Italy by the personnel of the
International Desk. Documentation relating to the student residence permit (regularly
authenticated and accompanied by an official translation and declaration of value issued by the
appropriate Italian diplomatic mission) will be collected by the personnel of said desk, who will
forward it to the appropriate administration office, where it will be filed for the duration of the
degree programme.

To complete online matriculation the student should have the following documents to hand:
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A) Qualification:

Al) students holding an Italian secondary school qualification awarded in Italy: self-
certification indicating courses completed, university credits (CFU) awarded, of the Scientific
Disciplinary Sector (SSD) and the date of completion. The student may also present a transcript of
studies, with stamp duty, issued by the university that awarded the degree (those with
degrees/diplomas from the University of Siena are not required to attach certifications).

A2) students holding a foreign qualification: original qualification with its official Italian
translation, its authentication and the original “Declaration of Value” issued by the
responsible Italian diplomatic mission, as well as an official transcript of studies or equivalent
documentation on the foreign university's letterhead paper with official stamp and signature,
translated and authenticated as indicated above. Students can request a translation from a
local court or a sworn translator; candidates residing abroad must have their translation
certified by the Italian foreign office with appropriate jurisdiction;

B) digital photo saved as a .JPG, .JPEG, .Bmp, .Png or .Pjpeg file (40mm x 35 mm - 300 dpi
resolution) which must be uploaded during the online enrolment procedure. The photo must be
clear and legible and show the student's full face; panoramic or distant views and photos in which
the face is partly obscured (by glasses or scarves) are not acceptable; the photo must not be
rotated and must not contain other persons; drawings, caricatures or photos of other persons
must not be used.

C) digital front-and-back copy of a valid identity document, preferably in .pdf format, or
saved as a .JPG, .JPEG, .Bmp, .Png or .Pjpeg file which must be uploaded during the online
procedure.

D) Italian fiscal code card (codice fiscale).

E) ISEE 2016 data: to complete online matriculation the student must have to hand the
Dichiarazione Sostitutiva Unica and relative ISEE 2016 statement of income (Presidential
Decree no. 159 of 5 December 2013). These documents will enable the correct compilation of the
online form. The input of ISEE data is obligatory for those who wish to request a reduction in fees
on the basis of their family income. The possible reduction in fees is explained in section 11. If
data entry is incomplete, there will be no reduction on the second instalment of
university fees. The student must complete the matriculation procedures by the deadlines
indicated in section 2 of the present Enrolment Information. The student can access the part of
the procedure relating to ISEE data input even after matriculation but before the deadlines
indicated in section 2.

The following persons are exempt from payment of the first instalment of

university fees but must pay stamp duty:
+ those who have applied for a study grant from the Regional Authority for Higher Education
Grants (ARDSU);
» disabled persons (pursuant to article 3 comma 1 of Law 104/1992) or persons with
certified impairment equal to or greater than 66%;
« foreigners receiving study grants from the Italian government.

When matriculation has been completed through payment of the whole amount due, the student
will receive an email to his/her personal email account, as indicated during the online procedure,
containing information regarding his/her login credentials for access to the University’s online
services as well as a university email account with information on how to set it up. The account
must be used solely for corresponding with the University. Students who have already
matriculated at the University will maintain their credentials and account.

Students can follow the online procedure for fixing an appointment with their administration office
for collection of the magnetic card allowing access to University services. Students wishing to
have a free CUS (University Sports Centre) card can collect one from their administration office.
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The CUS card gives access to the various sports activities organized by the Siena CUS and the
Regional Authority for Higher Education Grants.

3.3.4 English language test

The University of Siena requests that students enrolled on second cycle degree programmes pass
a level B2 test of proficiency in English as established by the Common European Framework
of Reference for Languages (CEFR). The certification of B2 proficiency is awarded by the
University Language Centre (Centro Linguistico d’Ateneo). Students are admitted to the exam
after frequenting the level B2 courses.

Students holding an international level Bl certificate recognized by the University or a Bl
certificate from the Language Centre can access level B2 courses directly. All students holding a
B1 certificate (or equivalent proficiency) who have not practiced the language in a long time are
urged to take a self-evaluation test and study autonomously to remedy possible gaps in their
knowledge of English which would otherwise hinder the successful completion of B2-level courses.
Students without a Bl certificate will have to take a language test that can be booked in
accordance with the rules of the University Language Centre (published on its web pages).

If the language test attests to sufficient proficiency students can take the B2 exam directly
without frequenting courses. Tests take place at the start of each semester and prior to the
University exam sessions.

3.3.5 Incompatibility

Pursuant to article 31, comma 2 of the University Degree Regulations, students cannot enrol
simultaneously on two degree programmes of this or any other university. Students who
wish to matriculate on another university degree programme must therefore request the
interruption of studies and withdrawal from the present programme. The interruption of the first
degree programme will remain valid for the entire duration of the second degree programme
selected.

This incompatibility does not exist in the case of simultaneous enrolment in university
studies and programmes at Music conservatories, state-authorized Music Institutes and
the National Academy of Dance (Ministerial Decree 28 September 2011, in application of art.
29, comma 21, of Law 30 December 2010, n. 240). Pursuant to the abovementioned Ministerial
Decree of 28 September 2011, the student who wishes to enrol both at the University and at
Higher institutes for musical and choreographic studies, must request permission to do so and
present his/her programme of studies to both institutions. The programmes of study will
be shown to the appropriate bodies within the institutions which will have to assess their
compatibility with the required attendance and workload in each year of the programme. The
training programme completed by the student at the two institutions in each academic year and
the credits earned cannot exceed the overall limit of 90 university credits per year, except
those earned for courses common to the two programmes. The student must pay fees and dues to
both institutions, as prescribed by their internal regulations.

3.4 Part-time students

University Degree Regulations, including those for part-time students, are published on the
University website at www.unisi.it (Ateneo> Statuto e Regolamenti> Regolamenti di Ateneo>
Regolamento Didattico di Ateneo; Rector's decree no. 227 of 18 February 2013).

3.4.1 Who are part-time students

Part-time students are those who on matriculating or enrolling on normal years of a first cycle
degree, a long single cycle degree or a second cycle degree programme, have requested this
status (when the degree regulations allow for it) through the online matriculation or
enrolment procedure.
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The official status of part-time student is granted through a reciprocal contract with the University
of Siena:

- the part-time student undertakes to earn the University credits specified for his
intake group within two consecutive academic years and prior to the deadline for enrolment in
the academic year subsequent to the two-year period.

- the University undertakes to charge lower than standard fees for the academic years in
which part-time student status is granted (see the University Regulations on fees and dues, online
at www.unisi.it). The student must nevertheless pay the enrolment fee, the virtual revenue
stamp, any additional dues and the regional (ARDSU) tax.

The student who has been granted part-time status can, when enrolling in the academic year
subsequent to that of the request for part time, give up his status and become a full-time
student. The decision to renounce his/her part-time status must be made known to the
appropriate administrative office where the student must complete enrolment. In this
case, the University fee management office (/’Ufficio gestione contribuzione universitaria) will
recalculate the enrolment fee and the student will have to pay any extra charges, as specified by
the office.

For every year of part-time study, the duration of the degree programme is lengthened by one
part-time year. In that year the student is enrolled as a repeating student.

3.4.2 Who can apply for part-time status

Any matriculated or enrolled student who for job, family or personal reasons feels he/she
cannot complete the programme of studies within the period of time indicated in the degree
course regulations can apply for part-time study.

The request for part-time study cannot be made for academic years in which the student takes
part in international mobility programmes and part-time collaborations, nor for those in
which the student requested suspension of his/her university studies or is enrolled as a student
behind with exams ("fuori corso").

3.4.3 When and how to apply for part-time status

The request for part-time study can be made only when matriculating or enrolling, as it is
part of these online procedures, and deadlines are indicated in the specific sections of the present
Enrolment Information, to which the applicant must refer.

The request for part-time student status must be renewed each academic year and can be
requested in the normal course years of the degree programme.

3.4.4 Working students

Working students are those who work in any way and demonstrate it, via appropriate
documentation, to the competent administration office at the time of enrolment or subsequently.
Working students can take exams in ordinary sessions and in sessions for students behind with
their exams (fuori corso).

N.B.: Information about the location of the International Desk (Sportello Integrato
Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 4:
Matriculation and enrolment in the first year for
non-EU students residing abroad

4.1 Matriculation on first cycle and long single cycle degrees

4.1.1Places reserved on first cycle and long single cycle degrees

Non-EU students resident abroad can enrol, within the limits of specific enrolment quotas
established annually by universities and published on the MIUR website.

The quotas for enrolment in first cycle and long single cycle degrees at Siena University in
2016/2017 are available at http://www.studiare-in-italia.it/studentistranieri/.

4.1.2Who can apply for pre-enrolment

Holders of a final secondary school qualification that gives access to a similar degree
programme in the country in which it was issued can apply for pre-enrolment.

The qualification must have been issued after at least 12 years of schooling.

In order to be eligible to enrol in university in Italy, students from countries where schooling lasts
less than 12 years must provide their original diploma of secondary school studies and academic
certification that they have passed the exams of the first year of university in the case of 11 years
of schooling, and the first two years of university in the case of 10 years of schooling.

Schooling of less than 12 years can also be integrated by a post-secondary qualification in a
tertiary, non-university institute, duly recognized by the abovementioned Italian Diplomatic
mission.

For qualifications under education systems of certain countries (U.S.A., Great Britain, Greece,
Holy See), the rules for university enrolment of foreign students apply.

4.1.3 How to apply for pre-enrolment

The application form (Mod. A), which can be downloaded from the MIUR website:

http://www.studiare-in-italia.it/studentistranieri/testo delle norme.html in Italian or English,

must be delivered to the Italian embassy or consular office in the country of last residence
by the dates fixed annually by the appropriate Ministries.

Application for pre-enrolment must be accompanied by the following documents:

- original copy of the final secondary school qualification or equivalent legal certification;

« certification that any university entrance exams in the country of origin have been
passed;

« certification of any partial academic studies undertaken if secondary schooling lasted less
than 12 years or if shortening of a course is requested (if so, enclose official documentation of
the courses attended);

+ post-secondary qualification from a tertiary non-university institute, if the secondary
school qualification was issued after less than 12 years of schooling.

The Italian diplomatic mission will return the pre-enrolment application with authenticated
signature and photograph, together with the above original documents, translated, authenticated
and with declaration of value, completed according to Mod. A available from the MIUR website:
http://www.studiare-in-italia.it/studentistranieri/testo delle norme.html.

The Italian diplomatic mission will send the University, normally by certified email, an spreadsheet
containing a list of candidates divided by first cycle and long single cycle degree and indicating
all necessary details on applicants.
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The appropriate university office checks the documents and returns the Excel document to the
diplomatic mission. The document indicates:

- the candidates admitted to the admission exams, subject to receipt of their documents;

- the candidates not admitted because they do not meet the educational requirements.
The university office sends the diplomatic office information on the methods, criteria and content
of admission examinations so that candidates may take note. The information is also posted on
the university noticeboards.

On arrival in Siena, non-EU students resident abroad must present their passport and study
visa and the documentation received from the diplomatic office regarding their qualifications
(original and one copy) at the International Desk. The office can give students all necessary
information about the exams and how to complete enrolment in their chosen programme.

4.1.4 Italian language test
The Italian language test for admission to first cycle and long single cycle degrees in a.y.
2016/2017 consists in an interview on a date set each year by the Ministry. The time and place of
the test will be posted on the university website www.unisi.it.
Students should present for the Italian language test with the following documents:
- passport with study visa;
- if they have it, copy of the receipt of their application for a residence permit issued by
the Italian Post Office or copy of a current residence permit issued by Police
Headquarters.

Students exempt from the Italian language test
1) The following are exempt from the Italian language test and can enrol outside established
quotas:

« students with a four or five-year secondary school diploma obtained at an Italian
school abroad;

+ Students with final secondary school qualifications listed on the MIUR website:
http://www.studiare-in-italia.it/studentistranieri/moduli/allegato2.pdf;

» Students with Council of Europe level C1 and C2 Italian language skills certified by Rome
University III, Universities for Foreigners of Perugia and Siena or by the Dante Alighieri
Society, also under agreement with Italian Institutes of Culture abroad;

« Students with Council of Europe level B2 Italian language skills certified by Rome
University III, Universities for Foreigners of Perugia and Siena or by the Dante Alighieri
Society, also under convention with Italian Institutes of Culture abroad.

2) The following are exempt from the Italian language test but subject to established quotas for
students with at least level B2 Council of Europe Italian language skills certified by Rome
University III, Universities for Foreigners of Perugia and Siena or by the Dante Alighieri Society,
also under convention with Italian Institutes of Culture abroad.

3) Lastly, students enrolling in degrees taught solely in English are exempt from the Italian
language test.

Students wishing to matriculate in degree programmes without an enrolment quota, besides
the Italian language test described above must also take the admission test (section 3.2.4) for
all students matriculating in the programme, as specified in the Matriculation section of the
University website www.unisi.it.

Students wishing to matriculate in degree programmes with an enrolment quota, besides the
Italian language test described above must also sit for the admission test, as specified in the
corresponding calls for applications to degree programmes.

Students who do not pass the Italian language test will not be admitted to other
admission exams or tests.
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4.1.5 How and where to apply for a place

Non-EU students who have passed the Italian language test must collect the matriculation
authorisation certificate from the International Desk before completing online matriculation.
International students can obtain help with filling in the forms online from the personnel of the
International Desk.

Non-EU students who have passed the Italian language test or are exempt from it, must
collect the above authorisation and complete online matriculation in the chosen degree
programme, as described in section 3.3 of this document.

4.1.6 When to apply for a place

After passing the Italian language test and by the end of September 2016, non-EU students
must complete their matriculation.

Those wishing to matriculate in degree programmes with an enrolment quota must observe the
specific terms and deadlines of the corresponding calls for applications.

4.1.7 Documents to deliver with the request for matriculation

Matriculation in first cycle and long single cycle degrees without enrolment quotas must be
completed online at https://segreteriaonline.unisi.it/. After completing all the required fields, the
system will allow the student to print out the MAV bank form for payment of the first
instalment of tuition fees, the amount of which is specified in section 11 of the present Enrolment
Information. It is the student’s responsibility to print out the MAV bank form.

Information about matriculation procedures may be requested at the Siena and Grosseto branches
of the University, but the authorisation enabling online matriculation can only be obtained from
the International Desk on presentation of the study documentation prepared by the Italian
Diplomatic Mission of the country of origin and a copy of the candidate’s passport with study
visa. The study documentation, with due legalisation, official translation and declaration of value
by the Italian diplomatic office for the country of origin will be kept by the personnel of the
International Desk, who will forward it to the appropriate course administration office, where it
will be kept for the duration of enrolment in the degree programme. Copy of the receipt of the
application for a residence permit issued by the Italian Post Office or copy of a valid residence
permit issued by Police Headquarters must also be presented at the International Desk. If the
student only presents the application receipt, she/he must present the valid residence permit as
soon as it is issued by Police Headquarters. Matriculation based only on the application receipt is
to be considered conditional.

After completing all the required fields, the system will allow the student to print out the MAV
bank form for payment of the first instalment of tuition fees, as specified in section 11 of the
present Enrolment Information. It is the student’s responsibility to print out the MAV bank form.

Students wishing to enjoy the right to university tuition fees determined on their tax bracket (as
indicated in table 2 of section 11.1.2 below) must provide appropriate documentation
indicating the income and estate of their reference family unit abroad. The resulting
reduction in fees can be checked by consulting section 11. If the abovesaid documentation is
not submitted, there will be no reduction in the second instalment of fees.

Payment of the first instalment is due before the end of September 2016 through a bank
in Italy or via credit card online.

IMPORTANT:
Joint payment of the second and third instalments of University fees.
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During the online procedure, in the section "self-certification", students can choose to pay the
second and third instalments in a lump sum, thereby benefiting from a 75.00 Euro reduction in
fees.

Joint payment of the second and third instalments is due by the deadline for the second
instalment and, once requested, cannot be revoked for the academic year in question. The
discount is not applicable when the amount due for the third instalment is zero.
Matriculation is only possible online, and once the procedure is completed through payment of the
first instalment of University fees, no documentation need be submitted.

Fees paid cannot be refunded if the student forgoes matriculation.
The following students are exempt from payment of the first instalment

of unlver5|ty fees but must pay stamp duty by 2 November 2016:
those who have applied for a study grant from the Regional Authority for Higher Education
Grants (ARDSU);
» disabled persons pursuant to art. 3, par. 1 of Law no. 104/1992 or persons with disability
equal to or greater than 66%;
» foreigners with study grants from the Italian Government.

When matriculation has been completed with payment of the whole amount due, the student will
receive an email to his/her personal email account, as indicated during the online procedure,
containing information regarding his/her login credentials for access to the University’s online
services as well as a university email account with information on how to set it up. This
account must only be used to exchange correspondence with the University. Students who are
already enrolled at the University will use the same credentials and account.

Students can book an appointment online with the administration offices to collect their magnetic
card for access to University services. Students wishing to have a free CUS (University Sports
Centre) card can collect one from the administration office. The CUS card gives access to the
various sports activities organized by the Siena CUS and the Regional Authority for Higher
Education Grants.

4.1.8 Reallocation of available places in relation to quota

A student who has passed the relevant admission test but who is not included in the quota can
only enrol if another student included in the quota forgoes his/her place.

Students who pass the admission test but are not included in the quota of the degree programme
can apply to be re-assigned to other degree programmes or other universities, if places are
available, subject to the conditions established by the appropriate academic authorities, on the
basis of ministerial laws in force and provided the declaration of value shows that the student’s
qualifications are also valid for that programme.

The application for re-assignment to the same degree programme in other universities or another
degree programme at Siena University and certificates indicating that admission exams were
passed at the original university must be presented to the Rector of the University of Siena and
the Rector of the university where the admission exams were passed by the date fixed each year
by the Ministry. The outcome of the application will be communicated to students, who then have
10 days to complete matriculation at the University of Siena.

4.1.9 Incompatibility

The law prohibits simultaneous enrolment at different universities, different institutions of
tertiary education and/or different degree programmes in the same university. If, during his/her
studies, a non-EU student resident abroad wishes to enrol in another university degree
programme (or at another university), he/she must apply to transfer to that degree programme.
The transfer can only be conceded if the declaration of value of the qualifications obtained abroad
allows admission to the chosen degree programme.
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4.2 Matriculation on second cycle degree programmes

In order to be admitted to second cycle degree programmes it is necessary to have a first cycle
degree or three-year university diploma or qualifications from a foreign university (following a
secondary school qualification obtained after at least 12 years of schooling), recognized as
suitable, which in the country of origin allow university study to proceed to the next level; it is
also necessary to have specific curricular requirements and appropriate personal background and
education, demonstrated as defined in the degree regulations of second cycle degree
programmes, which also indicate the specific admission criteria.

The relevant Teaching Committee of the second cycle degree programme will assess the above
curricular requirements and the suitability of the foreign qualifications held by the student, and
the candidate’s personal background and education on the basis of the exams passed, and by
assessing his/her personal preparation.

Pursuant to applicable legislation, graduates having an "educational deficit" in relation to the
curricular requirements for admission cannot matriculate on second cycle degree programmes.
Students wishing to enrol in second cycle degree programmes with enrolment quota must pass
the admission exams for the programme, as specified in the corresponding announcements.

4.2.1 Request for advanced authorization

To be admitted to a second cycle degree programme it is advisable to obtain authorisation from

the relevant Teaching Committee before delivering an application for pre-enrolment to the Italian

Diplomatic mission in the country of origin, and to enclose it with the application for pre-

enrolment and with the applicant’s qualifications.

To do this the student will have to present an assessment application (available as an online

platform at www.unisi.it at the page International students > International Place), which will be

sent automatically to the appropriate Teaching Committee. The student must enclose the
following documents:

+ the application form indicating the degree programme chosen;

. curriculum vitae in English;

« certificate of the exams passed to obtain the first cycle qualifications and the grades obtained
or alternatively a Diploma Supplement;

« for candidates who wish to enrol in a programme taught in English but are not native
speakers of English, a certificate of proficiency in English (TOEFL, Cambridge, IELTS, etc.) or
other certificate demonstrating English proficiency;

» for candidates wishing to enrol in a programme taught in Italian, a certificate of proficiency in
Italian;

« photocopy of his/her passport.

On presentation of the assessment application, the Teaching Committee examines the
documentation and evaluates the curriculum vitae. Within 30 days of receiving the application it
decides:

a) admissibility to the second cycle degree programme and issues the corresponding
authorisation;

b) recognition of an “educational deficit” in relation to the curricular requirements for
admission, which by law does not allow the candidate to enrol in a second cycle degree
programme.

The outcome of assessment (and authorisation, if any) will be sent to the applicant by the
International Desk personnel in the same way as the assessment application was sent.
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4.2.2 How to apply for pre-enrolment

The application (Mod. A), available for download from the MIUR website: http://www.studiare-in-
italia.it/studentistranieri/testo delle norme.html in Italian or English, must be presented to the
Italian diplomatic mission in the country of last residence in the period established each year by
the relevant Ministries.

The following documents must be included:

- authorisation issued by the relevant Teaching Committee as indicated in 4.2.1 of the
present Enrolment Information;

- original degree/diploma awarded by the foreign university recognised as suitable for
admission to second cycle degree programmes by the Teaching Committee or a legally
valid substitute certificate; the degree must have been awarded after the secondary school
qualification (obtained after at least 12 years of schooling) and must consent university
studies at a higher level in the country in which it was awarded;

- original certificate awarded by the foreign university, confirmed by the Italian diplomatic
mission, indicating the exams passed with a description of the courses taken and the hours
of theory and practical activities required for graduation (if in English, no translation is
necessary). Alternatively, a Diploma Supplement can be presented instead of the
certificate.

- secondary school qualification and certificate of academic eligibility when required in the
country of origin.

All qualifications must be officially translated into Italian and authenticated by the Italian
diplomatic mission in the country of origin that awards the qualifications (except where exempted
by international agreements) and accompanied by the declaration of value issued by the Italian
diplomatic mission in the country where the qualification was awarded.

The diplomatic mission will return the application for pre-enrolment with the signature and
photograph authenticated, together with the original qualification documents translated,
authenticated and with declaration of value, following the template available for download at the
MIUR website: http://www.studiare-in-italia.it/studentistranieri/testo delle norme.html.

The Italian diplomatic mission will send the University, normally by certified email, an Excel
spreadsheet containing a list of candidates divided by second cycle degree programme and
indicating all the necessary details on applicants.

After administrative verification of the spreadsheet, the relevant university office indicates
whether individual candidates have been admitted or not to the chosen second cycle degree
programmes, and returns the spreadsheet to the diplomatic mission. Admission is conditional,
pending receipt of the required study documents from the students.

The university office sends the diplomatic office information on the methods, criteria and content
of admission examinations so that candidates may take note. The information is also posted on
the university noticeboards.

On arrival in Siena, non-EU students resident abroad must go to the International Desk
with their passport and study visa and the documentation received from the Italian Diplomatic
Mission regarding their qualifications (original and one copy).

The office will provide students with all useful information about the required admission exams
and how to complete enrolment in the chosen degree programme.

4.2.3 Italian language test

The Italian language test for admission to second cycle degree programmes in a.y. 2016/2017
consists in an interview on a date set by the Ministry. The time and place of the test will be posted
on the university website www.unisi.it.

Students should present for the test with the following documents:
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- passport with study visa;

- if they have it, copy of the receipt of their application for a residence permit issued
by the Italian Post Office or copy of a current residence permit issued by Police
Headquarters.

Students exempt from the Italian language test
1) The following are exempt from the Italian language test and can enrol outside established
quotas:

» students with a second level, four or five-year secondary school diploma obtained at
an Italian school abroad;

+ Students with final secondary school qualifications listed on the MIUR website:
http://www.studiare-in-italia.it/studentistranieri/moduli/allegato2.pdf;

» Students with Council of Europe level C1 and C2 Italian language skills certified by
Rome University III, Universities for Foreigners of Perugia and Siena or by the Dante
Alighieri Society, also under agreement with Italian Institutes of Culture abroad;

» Students with Council of Europe level B2 Italian language skills certified by Rome
University III, Universities for Foreigners of Perugia and Siena or by the Dante Alighieri
Society, also under convention with Italian Institutes of Culture abroad.

2) The following are exempt from the Italian language test but subject to established quotas for
students with at least Council of Europe level B2 Italian language skills certified by Rome
University III, Universities for Foreigners of Perugia and Siena or by the Dante Alighieri Society,
also under convention with Italian Institutes of Culture abroad.

3) Lastly, students enrolling in degrees taught solely in English are exempt from the Italian
language test.

Students wishing to matriculate in degree programmes with an enrolment quota, besides the
Italian language test described above must also sit for the admission test, as specified in the
corresponding calls for applications to degree programmes.

Students who do not pass the Italian language test will not be admitted to other
admission exams or tests.

4.2.4 How and where to apply for a place

Non-EU students who have passed the Italian language test must collect the Enrolment
authorisation certificate from the International Desk before completing online
enrolment. International students can obtain help with filling in the forms online from the
personnel of the International Desk.

Non-EU students who have passed the Italian language test or are exempt from it, must
collect the above authorisation and complete online matriculation in the chosen degree
programme as described in section 3.4 of this document.

4.2.5 When to apply for a place

After passing the Italian language test and any admission exam, non-EU students must
complete their enrolment.

Those wishing to matriculate in degree programmes with enrolment quota must observe the
specific terms and deadlines in the corresponding calls for admission.

4.2.6 Documents to deliver with the application for a place

Matriculation in second cycle degree programmes without enrolment quotas must be completed
entirely online at https://segreteriaonline.unisi.it/, once the Teaching Committee of the
programme has approved the foreign qualifications for the student’s access to the second cycle
degree programme. After completing all the fields of the web form, the system will allow the
students to print out the MAV bank form for payment of the first instalment of tuition fees, the
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amount of which is specified in Section 11 of the present Enrolment Information. It is the
student’s responsibility to print out the MAV bank form.

Information about enrolment procedures can be requested at the Siena and Grosseto branches of
the University, but the authorisation enabling online matriculation can only be obtained from the
International Desk on presentation of the study documentation prepared by the Italian
Diplomatic Office of the country of origin and a copy of the student's passport with study
visa. The study documentation, with due legalisation, official translation and declaration of value
by the Italian diplomatic mission in the country of origin will be kept by the personnel of the
International Desk, who will forward it to the appropriate administration office, where it will be
kept for the duration of enrolment in the degree programme. A copy of the receipt of the
application for a residence permit issued by the Italian Post Office or copy of a valid residence
permit issued by Police Headquarters must also be presented to the International Desk. If the
student only presents the application receipt, she/he must present the valid residence permit as
soon as it is issued by Police Headquarters. Enrolment based only on the application receipt is to
be considered conditional.

The online matriculation procedure is described in Section 3.4 of the present Enrolment
Information.

After completing all the required fields, the system will students to print out the MAV bank form
for payment of the first instalment of tuition fees, the amount of which is specified in Section 11
of the present Enrolment Information. It is the student’s responsibility to print out the MAV bank
form.

Payment of the first instalment must be made through a bank in Italy or by credit card
online.

Students wishing to enjoy the right to university tuition fees determined on the basis of their tax
bracket (as indicated in table 2 of section 11.1.2) must provide appropriate documentation
indicating the income and estate of their reference family abroad, as indicated in section
11.2 below. The resulting reduction in fees can be checked by consulting section 11. If the
abovesaid documentation is not submitted, there will be no reduction in the second
instalment of University fees.

IMPORTANT:

Joint payment of the second and third instalments of university fees. During the online
procedure, in the section "self-certification", students can choose to pay the second and third
instalments in a lump sum, thereby benefiting from a 75.00 Euro reduction in fees.

Joint payment of the second and third instalments is due by the deadline for the second
instalment and, once requested, cannot be revoked for the academic year in question. The
discount is not applicable when the amount due for the third instalment is zero.

Students who forgo enrolment are not entitled to a refund on any fees paid.

The following students are exempt from payment of the first instalment

of university tuition fees but must pay stamp duty:
+ those who have applied for a study grant from the Regional Authority for Higher Education
Grants (ARDSU);
» disabled persons according to art. 3, par. 1 of Law no. 104/1992 or persons with disability
equal to or greater than 66%;
« foreigners with study grants from the Italian Government.

When matriculation has been completed with payment of the whole amount due, the student will
receive an email to his/her personal email account, as indicated during the online procedure,
containing information regarding his/her login credentials for access to the University’s online
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services as well as a university email account with information on how to set it up. This
account must only be used to exchange correspondence with the University. Students who are
already enrolled at the University will use the same credentials and account.

Students can book an appointment online with the administration offices to collect their magnetic
card for access to University services.

4.2.7 Incompatibility

The law prohibits simultaneous enrolment at different universities, different institutions of tertiary
education and/or different degree programmes in the same university. If, during his/her studies, a
non-EU student resident abroad wishes to enrol in another university degree programme (or at
another university), he/she must apply to transfer to that degree programme. The transfer can
only be conceded if the declaration of value of the qualifications obtained abroad allows admission
to the chosen degree programme.

N.B.: Information about the location of the International Desk (Sportello Integrato

Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 5
Enrolment in years subsequent to the first

Until the student has been awarded the degree, he/she must enrol without interruption
on all the years of the selected degree programme.

5.1 Enrolment Online

To renew enrolment on years subsequent to the first the student must use his personal
credentials to access the online student services at https://segreteriaonline.unisi.it/. This service
will operate from 7 September 2016 to 2 November 2016.

The student must first specify the type of study (full time or part time) and provide any
information regarding certified disabilities greater or equal to 66%. The student must also
complete the procedure for requesting a reduction in fees on the basis of family income: the
student must at this time input his/her ISEE data. Students who wish to have university fees
calculated on the basis of their tax bracket, as indicated in tables 2 and 2bis of section 11.1.2,
must have a Dichiarazione Sostitutiva Unica and relative ISEE 2016 income statement
(Presidential Decree no. 159 of 5 December 2013) This documentation will enable the correct
compilation of the online form.

At the end of the procedure the system generates a MAV bank form for payment of the first
instalment of university fees. The student can print out the MAV form and use it to pay the
first instalment at any bank in Italy. He/she can also pay fees online using the “home banking”
function or a credit card.

A few days after payment the student must access the system (only in view and print mode) to
check that the payment has been registered correctly.

The first instalment of university fees is due 2 November 2016. After this date fees will be
subject to late payment charges, as indicated in section 11.

N.B.

Joint payment of the second and third instalments of university fees

At the time of enrolment online, in the “self-certification” section, students can choose to pay the
second and third instalments together, thus benefitting from a total discount of € 75.00. Joint
payment of the second and third instalments is due by the deadline for the second
instalment and, once requested, cannot be revoked for the academic year in question. The
discount is not applicable when the amount due for the third instalment is zero.

If data entry is incomplete, there will be no reduction on the second instalment of
university fees.

The student must complete the procedure for renewing enrolment by the deadlines indicated in
section 2 of the present Enrolment Information. The student can access the part of the procedure
relating to ISEE 2016 data input even after enrolment but before the deadlines indicated in
section 2.

N.B.: The student can input his/her ISEE data con online and freely modify it through the same
procedure. Changes may be made up until 15 December 2016. Each change or input of ISEE
data must be confirmed using the CONFERMA command, which saves all data. After 15
December 2016, should the student want to upload, add to or change the self-certification before
the deadline for payment of the second instalment of fees, he/she must pay a 50 euro charge.
Matriculation fees are indicated in section 11.1.2 of the present Enrolment Information.

Students who forgo enrolment are not entitled to a refund on any fees paid.

The last date for the online renewal of enrolment is 2 November 2016, after which the
online enrolment renewal procedure will no longer be available.
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Students who pay the first instalment of fees after 2 November 2016 will have to go to the
Administration Office to obtain the printout for payment of late payment charges.

On payment of the first instalment the student is automatically enrolled on the year following that
of previous enrolment. If payment was completed using a MAV bank form, students are not
required to return the receipt of payment to the Administration Office.

Students who still owe the second instalment of fees or late payment charges for the previous
academic year cannot complete the online enrolment procedure. In this case enrolment in a.y.
2016/2017 is suspended until the student clears all debts with the University: until then, the
student cannot take exams and cannot access the online procedure for registering for exams.
According to current regulations, students who wish to complete progress assessments or take
exams and acquire the related credits, must hold certifications of course attendance, have
completed any preparatory courses and have no outstanding fees or dues.

5.2 Students about to graduate - request to suspend
enrolment

The student about to graduate is one who aims to graduate by the last graduation session in
a.y. 2015/2016 (April 2017 at latest) and by 2 November 2016 meets the following
requirements:

A) Students enrolled on a degree programme following regulations prior to Ministerial
Decree 509/99: must have finished all the exams of his/her programme of studies and must
take the final exam only;

B) Students enrolled on degree programmes ex Ministerial Decree 509/99 and degree
programmes ex Ministerial Decree 270/04: must have all the signatures of attendance
and be no more than 30 credits short (CFU), not counting the credits awarded for the final
exam.

The request to suspend enrolment must be made using the specific form published on the
University web pages at www.unisi.it (section for Matriculation and Enrolment) and handed in to
the appropriate administration office by 2 November 2016.

THE FOLLOWING STUDENTS ARE EXEMPT FROM RENEWAL OF ENROLMENT BY SAID
DEADLINES:

+ Students who have succeeded in completing the programme by 30 April 2107.

» Students who have succeeded in passing all the exams or acquiring all credits, except
those awarded for the final exam, by 30 April 2107. These students must go to the
administration office to renew enrolment and pay the recognition fee only. This
payment must be made by 12 May 2017, after which time the student will accrue a late
payment charge.

Students who, having presented the request for suspension of enrolment in a.y. 2016/2017, found
it impossible to complete all exams or acquire all the credits required by the deadline, must
quickly complete enrolment (by paying the first instalment of fees) and provide their
“Dichiarazione sostitutiva unica” with the attached ISEE to the administration office.
Payment of the first instalment of fees must be made by 12 May 2017, after which time
students will accrue late payment charges. Students who fail to provide their “Dichiarazione
sostitutiva unica” with the attached ISEE 2016 by 12 May 2017 will receive no reduction on the
second instalment of university fees. Students must pay the second and third instalments of
university fees (in this case there are no reductions for lump sum payments) using the specific
form available at the appropriate administration office. Payment must be made by 31 May 2017
at any Italian bank or online (credit card holders only); after this date payments will be subject to
late charges.
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IMPORTANT:

Students about to graduate who wish to take part in international mobility programmes
and must renew their enrolment in a.y. 2016/2017 by paying fees and dues. Students
who have requested suspension of enrolment for said academic year and complete the
degree programme by April 2017 are not required to enrol.

Students who wish to request part-time collaborations must renew enrolment.

N.B.: Information about the location of the International Desk (Sportello Integrato

Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 6
Re-enrolment for students who have lost rights,
withdrawn, graduated or gained a diploma,
recovering previously gained credits

6.1 Who can apply

Students who have previously been enrolled in degree programmes in this or other Italian
universities and those who have withdrawn from their studies and whose enrolment has
lapsed by law or who have already graduated or obtained a university diploma can apply for re-
enrolment in a degree programme at the University of Siena and request shortening of the
programme by virtue of exams previously passed according to art. 21, par. 5 and art. 32, par. 2
of the University Degree Regulations, subject to assessment of said exams by the responsible
office.

If the student withdrew from a degree programme with an enrolment quota, re-enrolment is
subject to there being available places (in the case of more than one application, according to
their order of presentation) and to the relevant office declaring that admission exams already
passed are equivalent to those required at the time of re-enrolment. The Department running the
degree programme with an enrolment quota establishes the time of year that re-enrolment
applications must be made.

6.2 When, how and where to apply

For students wishing to re-enrol in a degree programme without an enrolment quota, applications
may be submitted from 25 July 2016 to 2 November 2016. Applications will not be accepted
after this date.

To enrol, students must first complete the online procedure for enrolment described in Section
3. They must then self-certify their previous studies and/or the qualifications awarded. The self-
certification must precisely indicate previous studies or the academic qualifications obtained,
with all the exams passed, the exact title of subjects, the disciplinary sector they belong to, the
date of the exam and the title of any thesis. They must also apply for validation of exams. The
self-certification and validation forms are available at www.unisi.it. Students must also deliver the
above documentation by the date indicated to the appropriate administration office. The re-
enrolment application will be assessed by the competent Teaching Committee for the purpose of
shortening the programme, in accordance with the University Degree Regulations. The outcome of
the validation and course abbreviation request is notified by the administration office via email.
For re-enrolment in degree programmes with no enrolment quota under Ministerial decree no.
270/2004, students must pass an entrance exam as set out by individual Departments or obtain
exemption from the authorised Department body.

6.3 Incompatibility

Pursuant to art. 31, par. 2 of the University Degree Regulations, simultaneous enrolment in
different universities, different higher education institutions and/or different degree
programmes in the same university is prohibited. If during his/her studies a student wishes
to enrol in another university course, he/she must therefore apply to interrupt his studies or may
withdraw from the programme undertaken. Interruption of studies remains valid for the entire
period of the new degree programme.

Such incompatibility does not apply to simultaneous enrolment in university courses and
courses at Conservatories of Music, Music schools equivalent to Conservatories and the
National Academy of Dance (Ministerial Decree dated 28 Sept. 2011 in application of art. 29
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par. 21, Ministerial decree no. 240 of 30 December 2010). According to the above-mentioned
Ministerial Decree dated 28 September 2011, students wishing to enrol simultaneously at
universities and Higher Institutes of Music and Choreutics must present a specific application
with study plan in both institutions. The study plans will be submitted to the appropriate
Department bodies, which will verify compatibility with the timetable and commitment required of
the student in each year of the course. However, student activities in any academic year in both
institutions and the corresponding educational credits cannot exceed 90 credits per year,
excluding those earned in subjects common to the two courses. The student must pay the fees
and dues in both institutions as established by each.

N.B.: Information about the location of the International Desk (Sportello Integrato

Internazionale) and the offices indicated generally as administration offices in this
document can be found on page 64.
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Section 7
Transfer between Universities and programmes

7.1 Transfer between Universities

7.1.1Incoming transfers

Transfers are permitted towards degree programmes activated in academic year 2016/2017, as
indicated in Section 1 of the present Enrolment Information.

Transfers are only permitted between degree programmes at the same level.

For transfer to degree programmes without an enrolment quota under Ministerial Decree no.
270/2004, applicants must pass the self-assessment test by the date and in the manner decided
by individual Departments or obtain exemption from the appropriate Department body.

For transfer to second cycle degree programmes, in order to obtain the necessary
authorisation to enrolment to enclose with the transfer permit (foglio di congedo),
applicants must first present a specific application for assessment to the Teaching Committee of
the second cycle degree programme, before applying for transfer.

Within 30 days of receipt of the application, the Teaching Committee decides on eligibility for
admission to the second cycle degree programme, evaluating the student’s curricular
requisites and personal background and education on the basis of the exams passed by the
student and on the basis of the verification of his/her individual background and education.

In accordance with applicable laws, students with an "educational deficit" cannot enrol in
second cycle degree programmes. Thus if the Teaching Committee finds an "educational
deficit" it will not grant the authorisation and the student will be unable to transfer.
Applications for assessment can be submitted throughout the academic year, subject to the
deadlines for transfer, as indicated in the present Enrolment Information.

For transfer to degree programmes with an enrolment quota, students must first apply for
authorisation from the appropriate administration office at the University of Siena.

For courses with an enrolment quota, the deadlines and procedure for requesting
authorisation, as well as the criteria by which authorisation is granted, depend on individual
Departments. This information can be obtained on the website of the Departments (Department
of Medical Biotechnologies, Department of Molecular and Developmental Medicine, Department of
Medicine, Surgery and Neuroscience, Department of Biotechnology, Chemistry and Pharmacy and
Department of Life Sciences).

Permits to transfer (fogli di congedo) without the necessary authorisation will be
returned to the university of origin.

Permits to transfer (fogli di congedo) may be delivered to the course administration office of
the Siena University degree programme to which the student wishes to transfer from 25 July
2016 to 31 January 2017 (provided transfer is requested by the student before 31st
December 2016); after 31 January 2017 no permits to transfer will be accepted from other
universities and will be returned to the office of the university of origin.

Permits to transfer will also be accepted even in the absence of enrolment for the academic year
2016/2017. The student must therefore pay the first instalment of university fees in full, and
only the regional tax for university study of €140, in the case of universities within the Region of
Tuscany, does not have to be paid again. Any amounts paid to the institution of origin for the
year in which transfer is requested will not be considered. Students who transfer cannot return to
the university of origin before one year has elapsed, unless application to return is sustained
by serious reasons; any fees paid in the meantime to the University of Siena will not be
reimbursed in any case.
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Once it has been ascertained that the administrative requirements for the permit to transfer have
been met, the administration office invites the student (by registered mail with return receipt) to
submit the following documentation within 30 days of receipt of the invitation:

A) the enrolment form for the University of Siena, fully compiled, and the receipt of payment of
the first instalment of university fees and dues, the amount of which is indicated in Section 11 of
the present Enrolment Information (the form for payment is given to the student by the
appropriate administration office).

B) authorisation in the case of transfer to degree programmes with enrolment quota;

C) authorisation in the case of transfer to second cycle degree programmes;

D) any Dichiarazione Sostitutiva Unica and corresponding ISEE 2016 Family income
statement (Presidential decree no. 159 of 5 December 2013), as indicated in Section 11 of the
present Enrolment Information;

E) non-EU citizens must also include a copy of valid residence permit issued by the Police
Headquarters, accompanied by copy of their passport with specific long-term study (university)
visa.

If the student does not respond by the end of the 30-day period from receipt of the invitation, the
permit to transfer is returned to the office of the university of origin.

When matriculation has been completed through payment of the whole amount due, the student
will receive an email to his/her personal email account, as indicated during the online procedure,
containing information regarding his/her login credentials for access to the University’s online
services as well as a university email account with information on how to set it up. The account
must be used solely for corresponding with the University.

Students can follow the online procedure for fixing an appointment with their administration office
for collection of the magnetic card allowing access to University services. Students wishing to
have a free CUS (University Sports Centre) card can collect one from their administration office
(for information see the web pages dedicated to Matriculation and Enrolment). The CUS card gives
access to the various sports activities organized by the Siena CUS and the Regional Authority for
Higher Education Grants.

The following subjects are exempt from payment of the first instalment

of university fees but must pay stamp duty:
» those applying for study grants from the Regional Authority for Higher Education Grants
(ARDSU);
» disabled persons according to art. 3, par. 1 of Law no. 104/1992 or persons with disability
equal to or greater than 66%;
» foreigners with study grants from the Italian Government.

7.1.2 Outgoing transfers

Application for transfer to other universities can be made by students of the University of Siena
from 25 July 2016 to 23 December 2016 by special application with duty stamp addressed to
the Rector using the form available at www.unisi.it from the pages of the appropriate office or
collected from the administration office, to which it must be returned once completed and signed
and accompanied by all the necessary documents and due payment of fees. It is the student’s
responsibility to find out the deadlines and conditions of the university to which he/she is
transferring.

Students wishing to apply for transfer to another university must be up to date with the
payment of enrolment and other fees.

The fee for applying for transfer to another university is 224.00 Euros. This fee can in no case
be refunded.

Any fees or other sums paid for the academic year 2016/2017 cannot be refunded.

Once transferred, students cannot return to the University of Siena until one year has elapsed,
unless application to return is sustained by serious reasons.
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7.2 Transfer between programmes at the University of Siena
Transfer from one programme to another within the University of Siena is permitted towards
programmes currently available in the academic year 2016/2017. Transfer from
programmes of the old regulations to those of current regulations follow the same rules and have
the same deadlines.

Transfer from one programme to another is only permitted between programmes of the same
level.

Students wishing to apply for transfer to a programme with an enrolment quota must sit for
the required admission tests, in accordance with the dates and procedures set out in the call
for admission to the degree programme.

Application to transfer from one programme to another can be submitted from 25 July 2016
to 23 December 2016 using the appropriate form with stamp duty addressed to the Rector. The
form can be downloaded at www.unisi.it from the pages of the appropriate office or collected from
the administration office, to which it must be returned once completed and signed and
accompanied by all the necessary documents.

The administration office will immediately transmit the student’s university records to the
Department for recognition of any credits. Within 30 days of the date of application, the
administration office informs the student at his/her university email address whether the Teaching
Committee has approved his/her application to transfer.

Students who have transferred from one programme to another cannot return to their original
programme until one year has elapsed, unless application to return is sustained by serious
reasons.

7.2.1Transfer to second cycle degree programmes

For admission to a second cycle degree programme, it is necessary to have a degree or three-year
university diploma or other recognised qualification obtained abroad, and specific curricular
requisites and sufficient personal background and education, verified by the methods defined in
the second cycle degree regulations which also indicate eligibility criteria.

The appropriate Teaching Committee of the second cycle degree programme determines whether
the student has the necessary educational credentials and personal background and
education on the basis of exams passed to obtain the qualifications required for admission
and on the basis of individual background and education.

In accordance with applicable laws, students with an "educational deficit" cannot enrol in
second cycle degree programmes. Thus if the Teaching Committee of the second cycle degree
programme finds an "educational deficit" it will not grant the authorisation and the student will be
unable to transfer.

It is therefore necessary that applicants for transfer make a preliminary request for
authorisation to the Teaching Committee of the second cycle degree programme to which they
wish to transfer, authorisation to the effect that they have the curricular requisites and
individual background and education necessary for admission to that particular programme.
Before applying for transfer, the student must therefore apply for assessment (downloadable
from www.unisi.it) by the Teaching Committee of the second cycle degree programme to obtain
the authorisation which must accompany the application for transfer.

Within 30 days of presentation of the application, the Teaching Committee decides whether the
applicant is eligible for enrolment in the second cycle degree programme.

Applications for assessment can be presented at any time during the academic year, subject to
the deadlines for transfer, as indicated in this Enrolment Information.

N.B.: Information about the location of the International Desk (Sportello Integrato

Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 8
Interruption, suspension and resumption of studies
and withdrawal

8.1 Interruption of studies

8.1.1 Who can apply for interruption
Interruption of studies can be requested by students enrolled in first and second cycle degree
programmes, and long single cycle degree programmes, who meet the enrolment requirements
and wish to enrol in:

« afirst or second cycle degree programme at an Italian university;

« aschool of specialisation;

e« adoctoral research programme;

e« acourse at a Military academy;

e acourse at a foreign university.
During the period of interruption, the student maintains “suspended” enrolment status for the
academic year with regard to the suspended degree programme, while for the same academic
year, he enjoys active enrolment status with regard to the other degree programme that
motivated the suspension (which may also be at another university). Interruption enables
students to avoid violating the rule prohibiting simultaneous enrolment (art. 142 of Law no. 1592
of 31/8/1933).

8.1.2What interruption entails and how long it can last
During interruption of studies the student may not undertake any act with regard to the
interrupted course (he cannot sit exams, record attendance, transfer from one course to another,
apply for exemptions or economic aid, etc.). The student regularly attends the other degree
programme in which he has decided to enrol.
Once the student has completed the other degree programme for which he/she interrupted
his/her previous studies, and resumes enrolment in the suspended course, he/she can apply for
complete or partial recognition by the academic authorities of the studies conducted during the
period of suspension.
The period of interruption:
+ is not considered in evaluating merit for the purposes of determining university tuition
fees.
+ suspends the terms for lapsed enrolment.
+ can only last for the duration of the degree programme that motivated the request for
interruption.
« is not possible for part-time students.

8.1.3How and where to apply for interruption and resumption

Interruption of studies must be requested before enrolling in the other degree programme.
Application for interruption must be made using the special form addressed to the Rector with a
duty stamp. The form can be downloaded at www.unisi.it or obtained from the appropriate
administration office, to which it should be returned, duly completed and signed by the student; at
the same time, the student must temporarily hand over his/her student booklet (those who have
it) and/or magnetic card.

Application for reactivation of studies for the degree programme "interrupted" must be done

with the special form addressed to the Rector, with a duty stamp, that can be downloaded from
internet as described above, and can only be made when the student has graduated in the other
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degree programme that motivated the interruption request or after formal withdrawal of
enrolment in that course.

8.1.4 Fees and dues in the case of interruption

During the period of interruption of studies the student does not have to pay any fees for the
years of interruption. The student has to pay the fees and dues for enrolment in the course
for which interruption was requested.

8.2 Suspension of studies

8.2.1 Who can apply for suspension
Suspension of studies can be requested by a student enrolled in a first or second cycle degree
programme or long single cycle degree programme, in the case of:

- military service;

- civil service;

- maternity (interruption for one year, renewable, is allowed from pregnancy until the child

is 8 years old);

- admission to hospital for more than three consecutive months.
During the period of suspension the student maintains “suspended” enrolment status for the
academic year in the degree programme in which he was enrolled.

8.2.2What the suspension of studies entails
During the period of suspension of studies the student may not undertake any act with regard to
the interrupted course (he cannot sit exams, record attendance, transfer from one course to
another, apply for exemptions or economic aid, etc.).
The period of interruption:

» is not considered in evaluating merit for the purpose of determining university tuition

fees.
+ suspends the terms for lapsed enrolment.
« is not possible for part-time students.

8.2.3How and where to apply for suspension and resumption

Suspension of studies must be requested before the student actually suspends studies.

The application for suspension must be made using the special form addressed to the Rector, with
a duty stamp. The form can be downloaded at http://www.unisi.it/uffici-studenti-didattica of the
appropriate office or obtained from the administration office, to which it should be returned, duly
filled in and sighed by the student; at the same time, the student must temporarily hand over
his/her student booklet and/or magnetic card.

Application to resume studies of the “suspended” degree programme must be made using the
special form addressed to the Rector, with a duty stamp. The form can be downloaded from
internet as described above.

8.2.4Fees and dues in the case of suspension of studies
During the period of suspension of studies the student does not have to pay fees or dues for
the years of suspension.

8.3 Resumption of studies following effective interruption

In this case, the interruption of studies is taken into consideration after effective interruption for
at least two academic years, due to failure to renew enrolment in an academic year and failure
to pay the fees due.
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8.3.1What effective interruption entails and how long it can last

During interruption of studies the student, who is not enrolled in the corresponding academic
year, may not undertake any act with regard to their studies (they cannot sit exams, obtain
certificates, transfer from one programme to another, etc.).

The period of interruption does not suspend or interrupt the terms for lapsed enrolment.
Interruption of studies may last many academic years, providing the terms for lapsed enrolment
of studies are observed, and can be repeated a number of times during a student’s university
studies.

8.3.2How and where to apply for resumption of studies

Application for resumption of studies must be made at the same time as application to renew
enrolment in the current academic year, using a special enrolment application addressed to
the Rector. The form is available at the administration office, to which it must be returned, duly
filled in and signed by the student, and accompanied by the required documents and fees.

8.3.3 Fees and dues in the case of resumption of studies

At the end of the period of interruption of studies, the student must pay a single annual fee
known as the resumption fee, the amount of which is indicated in section 11 of the present
Enrolment Information. for all the academic years during which he was not enrolled. The Regional
fee for university study is not due. Should the number of academic years in which studies
were interrupted be greater than five, the student is required to pay the sum for the last
five years only.

The single annual fee can only be paid using the form provided by the administration office.

8.4. Withdrawal from studies

Withdrawal from studies is a formal act by which a student decides to expressly and
definitively end and cancel his previous university studies. It is an irrevocable act that does not
entitle to refund of any of the fees already paid.

Students can withdraw from studies at any time. The declaration of withdrawal signed by the
student leads to loss of student status from the moment it is delivered to the administration
office, unless the student’s administrative position (payment of enrolment fees) is not regular.
Students who have withdrawn from studies in any Italian university but wish to begin new studies
at the University of Siena can request that any credits acquired be evaluated for partial or total
recognition by the Teaching Committee of the degree programme (see Section 6 of this
document).

Withdrawal is achieved by filling in the special form available for download at www.unisi.it. The
form, with a duty stamp, must be delivered to the appropriate administration office accompanied
by the university booklet (those who have one) and/or magnetic card.

IMPORTANT:

For foreign students resident abroad: formal withdrawal from studies cancels the
prerequisites for residency in Italy. Students who have withdrawn from studies and wish to enrol
again at the same or another university cannot use the residence permit issued for their previous
enrolment but must repeat pre-enrolment with the Italian diplomatic mission in their country of
residence.

8.4.1. Fees and dues in the case of withdrawal

The University's current regulations on fees and dues stipulates that students can only withdraw if
they are up-to-date with university tuition fees and other payments due at the date of
application. The regulations also establish that failure to pay fees and other university dues does
not constitute tacit withdrawal from studies. Thus students who do not pay their fees cannot
undertake any act related to their studies, without ending their relationship with the university,
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nor can they enrol in any other programme. If a withdrawing student loses a study grant from
the Regional Authority for Higher Education Grants (ARDSU), also covering previous academic
years, the student must pay the university tuition fees for the academic years in question.
Should the student decide to withdraw from studies when the results of the application for a study
grant from the Regional Authority for Higher Education Grants are not yet known, he/she must
pay the enrolment fee for the academic year in question.

If a student enrolled in a degree programme or a second cycle degree programme for the
academic year 2016/2017 wishes to withdraw from his/her studies, he/she must deliver the
withdrawal form to the appropriate administration office; the office will check the administrative
position of the applicant’s studies and will calculate any taxes due at the date of delivering the
withdrawal form.

N.B.: Information about the location of the International Desk (Sportello Integrato
Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 9
Recognition of foreign academic qualifications
for the purpose of obtaining Italian academic
qualifications

IMPORTANT: Some of the information in this section is subject to change inasmuch as
the entire procedure is being revised. Students are advised to consult the University
webpages at www.unisi.it for possible updates.

9.1 Purpose of applying for recognition of a foreign academic
qualification

Under articles 2 and 3 of Italian Law no. 148 of 11 July 2002 (ordinary supplement no. 151 of
Official Gazette no. 173 of 25 July 2002) entitled “Ratification and implementation of the
Convention on the recognition of qualifications concerning higher education in the European region
(Lisbon, 11 April 1997) and standards for adaptation of Italian law”, recognition of a foreign
academic qualification obtained at State university level or legally recognised in the country in
which it was obtained can be requested for the purpose of obtaining a degree, long single cycle
degree or a second cycle degree at the University of Siena.
The relevant Department may establish, on the basis of case-by-case assessment of the studies
completed and the exams passed:
» total recognition of the studies completed abroad followed by issue of a Rectoral decree of
equivalence;
« partial recognition of said studies, indicating the credits necessary to obtain the
qualification requested.
The declaration of equivalence is automatic in the case of specific bilateral agreements or
international conventions that establish reciprocal recognition of academic qualifications.

For degree programmes with an enrolment quota, application for recognition and
subsequent assessment, both in the case of partial and total recognition, is subject to:
+ passing all the admission tests indicated in the call for admission;
« obtaining an appropriate position in the list of eligible applicants;
+ passing the tests required by law and ministerial provision regarding enrolment of
foreign students
« verification by the administrative offices of the candidate’s right to enrolment.

9.2 Documentation required

In order to obtain a given Italian academic qualification by recognition of a foreign qualification, it
is necessary to produce the following documents:
- application addressed to the Rector of the University of Siena using the appropriate
form, bearing a duty stamp for the current value;
- original foreign school leaving qualification (or substitutive certificate) valid for
admission to university in the country in which the qualification was awarded;
- official translation into Italian of the foreign school leaving qualification (or substitutive
certificate);
- declaration of value in loco and authentication of the foreign school leaving
qualification or substitutive certificate by the Italian diplomatic or consular mission in loco;
- original of the foreign academic qualification (or substitutive certificate) submitted for
recognition;
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official translation into Italian of the foreign academic qualification (or substitutive
certificate);

declaration of value in loco and legalisation of the foreign academic qualification by
the Italian diplomatic or consular mission;

original degree certificate containing the details of university exams passed at the
foreign university or a “diploma supplement” if customary at the foreign university that
issued the qualification, in line with European Commission directives;

official translation into Italian of the degree certificate with details of university exams,
authenticated by the Italian diplomatic or consular mission;

official study programmes of all the courses and other activities frequented by the
student to obtain the foreign academic qualification (on foreign university letterhead with
stamp and signature of the university authorities);

official translation into Italian of the official study programmes; if the programmes are
in English, no official translation is necessary;

where specified, receipt of payment of the fee established by the current Regulation. If
the qualification was obtained in a non-EU country, a fee of 214.00 Euros is due. The fee
should be paid by bank draft into the bank account of the University of Siena at Banca
Monte dei Paschi di Siena, indicating "Application for recognition of foreign academic
gualifications —academic year 2016/2017”. The bank coordinates are:

IBAN IT 16 U 01030 14217 000063269552

BIC PASCITM1]25

Account no. 6105 632695,52 TES

at Branch 13 - Piazza G. Amendola, 4 - 53100 SIENA.

in the case of foreign citizens living in Italy, copy of a valid residence permit and
appropriate documentation issued by Police Headquarters indicating the reason for
permission to stay in Italy;

copy of passport or other valid identity document.

If the application for recognition is withdrawn, the fees paid cannot be refunded.

9.3 When and how to apply for recognition

Application for recognition can be made at the offices of the International Desk (Sportello
Integrato Internazionale) in the period 1 August-30 September 2016. For appointments and
further information write to uff stranieri@unisi.it.

9.4 Continuation of studies

If studies completed abroad are partially recognised, the applicant may enrol in the corresponding
degree programme, as follows:

non-EU citizens resident abroad must begin the pre-enrolment procedure with the
Italian diplomatic mission in their country. The procedures for enrolment of this category of
student in Italian universities are established each year by MIUR circular;

EU citizens, resident anywhere, and non-EU citizens with equivalent EU status can
apply to enrol in degree programmes in accordance with the procedures and deadlines
indicated in the notice from the University communicating the outcome of the application.

If the Department partially recognises studies completed in other countries, the applicant can
enrol in the corresponding programme at the University of Siena for the academic year for which
recognition was requested.

If the student does not complete enrolment by the deadline, he/she must apply again for
recognition in another academic year and the application must again be examined by the
appropriate Department.
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N.B.: Information about the location of the International Desk (Sportello Integrato
Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 10
Enrolment in individual courses

10.1 Who can apply
It is possible to enrol in individual courses belonging to degree programmes without an enrolment
quota at this University, and to sit the corresponding exams and obtain official certification. The
following persons can apply:
« EU citizens or non-EU citizens enrolled in a degree programme at foreign universities
or equivalent institutions;
« EU citizens or non-EU citizens with an academic qualification from an Italian or
foreign university or equivalent institution;
+ EU citizens with a higher education upper secondary school diploma NOT ENROLLED in
any university degree programme.
Regarding degree programmes with an enrolment quota, specific limitations to the
possibility of enrolling in individual courses may be set. More information is available from the
administration offices that handle the individual degree programmes in question.

Enrolment in individual courses is also open to graduates wishing to enrol in a second cycle
degree programme who have applied for assessment to the competent Teaching Committee,
which after perusal of the student’s curriculum and verification of his/her individual background
and education, may find that he/she has an "educational deficit" in relation to the admission
requirements and indicate the specific individual courses that he/she needs to complete to acquire
the necessary credits for admission. For these students the number of credits that can be earned
for the purpose of admission to the programme is established by the Teaching Committee of the
second cycle degree programme.

10.2 How, when and where to apply

A) Non-EU citizens resident abroad, enrolled or with a degree from foreign universities,
must pre-enrol with the Italian diplomatic mission in their country by the date established by the
Ministry for first and second semester courses; the application for pre-enrolment must be
delivered to the university before the start of the teaching period in which the chosen courses are
held. Up to 60 credits can be earned in a year or 30 in a semester.

B) EU citizens resident anywhere and equivalent non-EU citizens enrolled in or with a
degree from foreign universities, can enrol at the competent Student and course administration
office after obtaining authorisation on the basis of study documents and residence permit by the
appropriate personnel of the International Desk. The application must reach the university before
the start of the semester in which the chosen courses are held. Up to 60 credits can be earned in
a year or 30 in a semester.

C) EU citizens resident anywhere and non-EU citizens validly present in Italy, with
degrees from Italian universities, can enrol directly at the appropriate administration offices after
having received authorisation from the personnel of the International Desk (Sportello Integrato
Internazionale), who check study documents and study visa. Non-EU citizens legally residing
in Italy, pursuant to art. 26 of Law no. 189 of 30 July 2002, are non-EU citizens with a long-
term EU residence permit or residence permit for employed or self-employed work, for family
reasons, for political asylum, for humanitarian asylum or for religious reasons, or foreigners
legally residing for at least one year and with high school qualifications awarded in Italy or a final
diploma from Italian schools abroad or foreign or international schools in Italy or abroad, subject
to bilateral agreements or special provisions for the recognition of qualifications. The application
must reach the university before the start of the teaching period in which the courses are held. Up
to 60 credits can be earned in a year or 30 in a semester.
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D) Non-EU citizens resident anywhere and non-EU citizens regularly present in Italy, not
enrolled in any university programme but holding academic qualifications enabling admission to
university can enrol the appropriate administration offices after having received authorisation
from the personnel of the International Desk (Sportello Integrato Internazionale), who check the
study documents and study visa. The enrolment application must be delivered to said offices
before the start of the teaching period in which the courses are held. Up to 30 credits can be
earned in a year.

10.3 Documents to send with the application form

Application for enrolment in individual courses is done by filling in the form available from the

administration offices and from the University website at the page Enro/lment. A photocopy of an

identity document, photocopy of tax code card, a passport-size photo and virtual stamp duty for

the amount specified by the law in force must be attached to the enrolment form.

The chosen courses must be indicated on the form; courses can only be chosen from those

active in the academic year of enrolment; students must earn all the credits assigned to the

course, not merely credits for parts of the course (modules).

The administration office records the enrolment, determines the fees to be paid and gives the

applicant the forms with which to pay the fees. The receipt of payment must be delivered to the

office which will then complete the enrolment procedure and provide the student with a magnetic

card.

EU citizens who completed their secondary school education abroad and non-EU citizens

must attach the following to the enrolment form:

» secondary school leaving diploma, duly translated and authenticated with declaration of value
by the Italian diplomatic mission;

« original certificate of enrolment (or degree) issued by the foreign university, duly translated
and authenticated by the Italian diplomatic mission;

Non-EU citizens must also attach a copy of residence permit issued by Police Headquarters and

copy of passport with the specific study visa.

10.4 Italian language test

To enrol, non-EU citizens resident abroad must demonstrate knowledge of the Italian language
by interview. Candidates will be informed of the interview date by the offices of the “Divisione
Corsi di I e di II livello” on arrival at the University of Siena.

10.5 Exams

The students undergo the test before the same examining boards as students enrolled in degree
programmes and in the same manner.

10.6 Enrolment fee
Fees for enrolment in individual courses for the a.y. 2016/2017 are:
» fixed enrolment fee 127.00 Euros
» variable fee in relation to the number of credits:
- 14 Euros per credit (humanities courses)
- 17 Euros per credit (science courses).
The fees must be paid at the time of enrolment.
Once enrolled, it is possible to apply to frequent further courses subject to a maximum limit of
credits established by the University Degree Regulations. In this case, the applicant must pay the
additional fees for the additional credits, as indicated above.
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10.7 Incompatibility

The additional courses do not have the aim of acquiring a qualification, but merely a certificate of
the exams passed.

Students enrolled at the University of Siena on a degree, specialisation, doctoral or
master’'s programme cannot enrol in individual courses at the same university, but can
sit for additional exams beyond those required by their study plans, without paying additional
fees.

Students enrolled at the University of Siena on first or second cycle programmes who
wish to enrol in individual courses at other universities must obtain authorisation from
the relevant Department.

N.B.: Information about the location of the International Desk (Sportello Integrato

Internazionale) and the offices indicated generally as an administration offices in this
document can be found on page 64.
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Section 11
University fees and dues

11.1 University fees

11.1.1 Types of university fees
The fees and dues to be paid by students are:
a) Tuition fees as provided for by art. 2 of Presidential Decree 306/1997 and the University
of Siena’s Regulations on fees and dues - a.y. 2016/2017;
b) Fee of € 13.85 for activities at the University Sports Centre (C.U.S.);
c) Fee of € 1.15 for SIAE rights;
d) Regional fee for the right to university study pursuant to art. 3, par. 21 of Law no.
302/1995, currently set at € 140.00 by art. 18, par. 8 of Legislative Decree 68/2012
e) Virtual stamp duty for the amount specified by the law in force (currently € 16.00).

N.B.: Every student, even if exempt from payment of fees and dues according to the law
in force, must pay the virtual stamp duty for enrolment in a.y. 2016/2017.

11.1.2 Amounts of university fees and dues

In compliance with the laws in force, the calculation of the amount of fees to be paid also takes
into account the student’s ability to pay, ascertained via an assessment of his/her financial
status, including total income and property, as well as family size, using the Indicatore della
Situazione Economica Equivalente form (ISEE) (Decree of the President of the Council of
Ministers no. 159 of 5 December 2013).

The university fees and dues payable are described as follows.

The first instalment, of a fixed amount to be paid at the time of matriculation/enrolment, is
differentiated as shown in the table below:

Table 1: First instalment of fees

Type of degree programme Amount of first instalment
1) Degree programmes in the humanities €412.00
(UM)

2) Degree programmes in the sciences
€ 536.00

3) Long single cycle degree programmes in
Pharmaceutical Chemistry and Technology,
in Medicine and Surgery and in Dentistry € 618.00
and dental prosthesis (the latter for the
years still available) - (EU)

To the above amount (first instalment) the following are added: regional ARDSU fee;
University Sports Centre fee; SIAE (Italian copyright collecting agency) fee, and virtual
stamp duty according to the law in force.

The second instalment is of a variable amount and is calculated based on the income bracket
established using the ISEE 2016 form, as shown in the two tables below; if a student does not
provide his/her ISEE 2016 value, the maximum amount will be applied. If a student wishes to
insert, add to or correct his/her self-certification after the deadline for uploading the
ISEE 2016 date online, but in any case before the deadline for payment of the second
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instalment of university fees, he/she must pay a further 50 Euros.

Table 2: Second instalment of fees for students of degree programmes in the
humanities and the sciences, and of EU-regulated programmes

ISEE value (in €) UM SC EU
from 0.00 to 9,000.99 € 0.00 € 0.00 € 0.00
from 9,001.00 to
12,180.99 € 154.00 € 185.00 € 185.00
from 12,181.00 to
18,270.99 € 309.00 € 370.00 € 370.00
from 18,271.00 to
24,360.99 € 464.00 € 556.00 € 556.00
from 24,361.00 to
30,450.99 € 618.00 € 742.00 € 742.00
from 30,451.00 to
36,540.99 € 670.00 € 794.00 € 794.00
from 36,541.00 to
50,750.99 € 721.00 € 855.00 € 855.00
from 50,751.00 to
76,125.99 € 772.00 € 906.00 € 906.00
from 76,126.00 to
99,999.99 € 824.00 € 958.00 € 958.00
more than 100,000.00 € 875.00| € 1.050.00| € 1.050.00
ISEE not declared € 875.00| € 1.050.00] € 1.050.00

The third instalment, of a variable amount, is calculated based on merit, in terms of curricular
credits gained as of 31 October of each year, according to the following table. If the student’s
degree programme provides for an annual number of credits other than 60, the merit bands are
automatically calculated in proportion, as if the programme provided for 60 credits.

Table 3: Third instalment of fees

Credits ég)acitr;(f)ole fs of 31 UM degree programmes SC ;rr:)dg rI;Lri]ieegsree

2nd year

up to 30 €618.00 €742.00
from 31 to 40 €464.00 €556.00
from 41 to 50 €309.00 €370.00
from 51 to 55 €154.00 € 186.00
from 56 to 60 €0.00 €0.00
3rd year

up to 90 €618.00 €742.00
from 91 to 100 €464.00 €556.00
from 101 to 110 €309.00 € 370.00
from 111 to 115 € 154.00 € 186.00
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from 116 to 120 €0.00 €0.00
4th year

up to 150 €618.00 €742.00
from 151 to 160 € 464.00 € 556.00
from 161 to 170 € 309.00 €370.00
from 171 to 175 €154.00 € 186.00
from 176 to 180 €0.00 €0.00
5th year

up to 210 €618.00 €742.00
from 211 to 220 €464.00 €556.00
from 221 to 230 € 309.00 €370.00
from 231 to 235 € 154.00 € 186.00
from 236 to 240 €0.00 €0.00
6th year

up to 270 €618.00 €742.00
from 271 to 280 €464.00 €556.00
from 281 to 290 € 309.00 €370.00
from 291 to 295 € 154.00 €186.00
from 296 to 300 €0.00 €0.00

To benefit from a discount for merit, the student must have gained an average grade of at
least 25/30 (arithmetic mean).

Students enrolled on the first year of all first or long single cycle degree programmes cannot
be granted a discount for merit, i.e. they must pay the third instalment in full. Any reductions
can only be applied on the basis of the ISEE 2016 value, and therefore only in relation to the
second instalment.

For part-time students, pursuant to point 3.2.1 of this Enrolment Information, the amount for
the third instalment is calculated taking into account half of the credits in the previous table.

Students who pre-matriculate on degree programmes must pay part of the first instalment in
advance: 200.00 Euros.

Those who pre-matriculate but do not complete matriculation can request reimbursement of the
advance payment mentioned in the previous point, net of 50.00 Euros that the University will
retain for the general administrative expenses nonetheless incurred.

As provided by art. 30 of the University Degree Regulations, students enrolled with the status
“fuori corso” (not up-to-date with exams) do not have a right to any reduction for merit,
meaning that they must pay the third instalment in full, although for the second instalment they
can benefit from an income-based reduction, on the following basis:

first cycle degree up to the third year “fuori corso” included
second cycle degree up to the second year “fuori corso” included
long single cycle degree up to the fourth year “fuori corso” included
degrees prior to DM 509/1999 no reduction.
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For students enrolled on second cycle degrees (two year duration) the calculation of
curricular credits does not take into account those obtained to gain the first cycle degree and
must be based on 120 credits.

For students enrolled on second cycle degrees enrolled for the first time on the first year of
the degree programme and in possession of a single first cycle (three year) degree, the reduction
for merit is applied to the third instalment and based on the first cycle degree grade, as shown in
the table below:

Table 4: Third instalment of fees for students enrolled for the first time on the first year
of a second cycle degree programme and in possession of a single three-year degree

only
UM degree SC and EU degree
Degree grade
programmes programmes
up to 99 €618.00 € 742.00
from 100 to 105 € 464.00 €556.00
from 106 to 107 € 309.00 € 370.00
from 108 to 109 € 154.00 €186.00
110 €0.00 €0.00

Students who have applied for a study grant to the Regional Authority for Higher
Education Grants (ARDSU) but have not been successful must pay the first instalment of the
enrolment fees by 15 December 2016. After this deadline, such students will be required to also
pay a late payment fee.

11.1.3 Deadlines and methods of payment of university fees and dues
University fees and dues are distributed into THREE INSTALMENTS:

- the first instalment to be paid at the time of matriculation/enrolment,

- the second instalment to be paid by 31 January 2017,

- the third instalment to be paid by 31 May 2017.
Students who are not up to date with payment of University fees and late-payment fees,
where applicable, cannot take exams or carry out any administrative acts.
No further or other division into instalments is possible, other than that specified.
Withdrawal from matriculation or enrolment does not entitle students to the reimbursement of
fees paid.

Payment of the instalments of University fees must be made using a MAV bank form.
Students can download this form through the online services, at the address
https://segreteriaonline.unisi.it/, accessible using the student’s University username and
password.

Payment of University fees can be made using the MAV form at any bank in Italy. Alternatively,
payment of the instalments can also be made by credit card online.

The original proof of payment must not be delivered to the administration office, but must be kept
by the student as it constitutes the only proof of payment in the case of disputes, until the date of
graduation.
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11.1.4 Late payment fees
Students who pay after the deadlines specified in point 11.1.3 must pay progressive late
payment fees:

- € 25.00 for payments made within 20 days after the deadline;

- € 50.00 for payments made between the 21st and 30th day after the deadline;

- € 100.00 for payments made from the 31st day after the deadline onwards.
The late payment fee is calculated automatically by the University administration and must be
paid using a special form, available from the appropriate administration office. This payment can
be made at any branch of the bank Monte dei Paschi di Siena in Italy, or by credit card online.
N.B.: Even if the delay in payment is due to the accepting bank, the student will still
accrue a late payment fee.

11.2 Determination of income bracket (ISEE)

To determine the amount of the second instalment of university fees (see Table 2 of point 11.1.2
above), assessment of the student’s financial position, taking into account his/her total income
and property, as well as the size of his/her family, is calculated based on the system of
regulations regarding the Indicatore della Situazione Economica Equivalente - ISEE -
family income statement.

Therefore students who wish to apply for a reduction in the second instalment based on their
income bracket under Table 2 in section 11.1.2 above must obtain a Dichiarazione Sostitutiva
Unica and the relative certification of his/her financial and property situation - Attestazione
dell’'Indicatore della Situazione Economica Equivalente (ISEE) (Decree of the President of
the Council of Ministers - D.P.C.M. - no. 159 of 5 December 2013).

Particular situations:
- Independent student: Pursuant to art. 8 of D.P.C.M. no. 159 of 5 December 2013, in the
presence of parents not living with the student submitting the request, the student is considered a
part of the parents' family unit unless both the following requirements are met:
¢ residence outside the family home of origin for at least two years before the date of
application, in accommodation not belonging to a family member;
+ adequate income capacity, as defined by the laws in force, fiscally declared in at least

the last two years, deriving from work as an employee or similar and not dependant on

a family member.
- Presence in the family of brothers or sisters with an income or property: 50% of the
income and/or property of the student’s brothers and sisters belonging to the same family unit
counts towards the total indicators of the student’s financial situation.
For the purpose of determining their ISEE 2016 value, students must compile an income
declaration Dichiarazione Sostitutiva Unica with the relative Attestazione ISEE 2016 (D.P.C.M. no.
159 of 5 December 2013) stating the values of the income and property of their brothers and/or
sisters.
- Presence of income earned abroad: when not included in the Italian income statement, this
indicator is calculated in the same way and on the basis of the mean Euro exchange rate for the
year 2014, defined by a special provision of the Revenue Agency, pursuant to art. 4, par. 6, of
Decree Law no. 167 of 28 June 1990, converted, with amendments, by Law no. 227 of 4 August
1990, as subsequently amended.
In order to determine the ISEE 2016 value, income earned abroad and not included in the Italian
income tax return must be documented through appropriate declarations, translated and
authenticated, issued by the foreign diplomatic or consular mission in Italy of the country in which
the income is earned, or by the competent Italian diplomatic or consular mission in the country
where the income is earned. The values must be stated in local currency.
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- Presence of property possessed abroad: when not included in the Italian income tax

return, the indicator is calculated as specified in Legislative Decree no0.109/98 as subsequently

amended, with the following integrations:

= real estate property situated abroad is valued only in the case of buildings, considered on the
basis of a set value of € 500.00 per square metre;

= personal property possessed abroad is valued on the basis of the mean exchange rate of the
Euro.

The documentation specified in points 3 and 4 above must be emailed to gestione tasse@unisi.it

using exclusively the University email account (@student.unisi.it) assigned at the time of

matriculation/enrolment and attaching the specific form that may be downloaded at

http://www.unisi.it/didattica/immatricolazioni-e-iscrizioni/tasse = by specifying matriculation

number, name and surname.

Students who fail to provide said form will be placed in the highest income bracket for

payment of the second instalment of fees.

11.3 When and how to use the Dichiarazione Sostitutiva Unica
and ISEE value

The ISEE 2016 value obtained as specified in point 11.2 above must be communicated to the
University exclusively through the dedicated online procedure by 15 December 2016.

Said documentation must therefore be prepared before carrying out the matriculation/enrolment
procedure.

Students who fail to provide the data from the Dichiarazione Sostitutiva Unica and relative
Attestazione ISEE 2016 by the deadline will be placed in the highest income bracket for payment
of the second instalment of fees.

In the case of ISEE 2016 data input online, no hardcopies of the Dichiarazione Sostitutiva Unica
and the relative ISEE 2016 certificate need be submitted. After the 15 December 2016 deadline,
instead, students who have not input their ISEE 2016 data but wish to do so must submit the
ISEE 2016 documentation to the appropriate administrative office by the deadline for payment of
the second instalment; a 50 Euro surcharge will be applied.

The following students are not required to compile a Dichiarazione Sostitutiva Unica and

relative Attestazione ISEE:

» disabled students pursuant to art. 3, par. 1 of Law 104/1992 or students with a recognized
disability equal to or over 66%;

« foreign students receiving a study grant awarded by the Italian Government;

« students enrolled on programmes under the system prior to D.M. 509/1999;

» students in the highest income bracket due to their own financial situation;

» students who have been granted political refugee status (pursuant to the Geneva Convention of
28 July 1951, ratified by Law no. 722 of 24 July 1954).

Non-European Union students from countries considered as “developing”, pursuant to
art. 13, par. 5 of D.P.C.M. of 9 April 2001, in the list defined by D.M. of 1 August 2014 (MIUR),
cannot use the Dichiarazione Sostitutiva Unica and relative Attestazione ISEE 2016. Such students
are required to provide certification from the Italian diplomatic mission in their country of
origin proving that they do not belong to a family known to have a high income and a
high social status. These students are in any case required to declare any income and property
possessed by their family in Italy, as provided by law and in the same way as students of Italian
nationality.

For the purpose of assessing the financial situation of stateless students and students with
subsidiary protection, only income earned and property possessed in Italy is taken into
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account; these students are not required to provide declarations issued by diplomatic or consular
missions.

The abovementioned types of students are required to fill in the specific Dichiarazione
sostitutiva unica, which can be downloaded from the website www.unisi.it, in the matriculation
and enrolment section and the area dedicated to university fees. This declaration must be
compiled in full, signed by the student and delivered to the appropriate administration office
accompanied by the above-specified documentation, by 25 July 2016.

11.4 Special cases, reductions and forms of exemption

Recognition fee
Students who, as of the last exam session and date in the previous academic year, lack the

credits/CFU for the final exam alone are required to pay a recognition fee of € 386.00 plus the
amount for the virtual stamp duty. Such students must refer to the administration office of their
programme regarding the enrolment procedure and how to pay the recognition fee.

Students enrolled on the last year of all degree programmes as up-to-date with exams (regolare),
repeating (ripetente) or not up-to-date with exams (fuori corso) who expect to finish all the
exams scheduled by the last exam of the winter session without changing their study plan (for
students enrolled under the systems of DD.MM. 509/1999 and 270/2004 the maximum number of
credits still to be gained, excluding the credits for the final exam, is 30), can request the
suspension of their enrolment in the new academic year and of payment of the fees. The
application for suspension must be received by the deadline for enrolment in the new academic
year. Students who do not obtain the necessary credits by the last exam in the last session of the
academic year must refer to the administration office of their degree programme regarding the
enrolment procedure and how to pay the fees due (see section 5 of this Enrolment Information).

Resumption fee for interrupted studies

Studies are automatically interrupted if a student does not renew his/her enrolment for at
least two consecutive academic years and has not requested the suspension of his/her
studies under art. 31 of the University Degree Regulations (Regolamento Didattico di Ateneo).
Interruption may continue for several academic years, although the terms for losing the right to
study established by the law in force still hold.

Students who, for any reason, withdraw or interrupt studies begun have no right to the
reimbursement of fees and dues paid under any circumstances.

Students who intend to resume their studies after a period of interruption must apply to resume
their studies and are required to pay a resumption fee for each academic year missed of
481.00 Euros for humanities degrees and € 602.00 for science degrees, in addition to the
fees due for the academic year in which they resume their studies. Should the number of
academic years of interruption be greater than five, the student is liable to pay a sum
corresponding to the last five years of interruption.

Enrolment on individual courses (single courses)

The fee for enrolment on individual courses is 127.00 Euros, plus the amount obtained by
multiplying the cost of each credit (set at 14.00 Euros for humanities courses and 17.00 Euros for
science courses) by the number of credits established for the chosen course.
Therefore the enrolment fee for individual courses is obtained as follows:

Humanities courses = € 127.00 + (€ 14.00 x No. credits)

Science courses = € 127.00 + (€ 17.00 x No. credits)
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Reductions for school leaving grade

Students enrolling for the first time on the first year of first and long single cycle degree
programmes, who have gained the upper secondary education qualification required for enrolment
at the University with the highest possible grade, without taking into account honours (/ode),
and who do not benefit from any other form of provision from the University or the Regional
Authority for Higher Education Grants (ARDSU), enjoy a reduction in university fees of
102.00 Euros. The discount is doubled if the student has pre-matriculated under section 3.2.1 of
this Enrolment Information. This sum is deducted from the third instalment of fees. Data relating
to the school-leaving grade must be input during the online matriculation procedure in accordance
with deadlines.

Joint payment of second and third instalment of university fees

At the time of enrolment, students can choose to pay the second and third instalment together,
thus benefitting from a total discount of € 75.00.

Joint payment of the second and third instalments cannot be revoked for the academic year in
question. The discount is not applicable when the amount due for the third instalment is zero.

Students with disabilities

Disabled students pursuant to art. 3, par. 1 of Law 104/1992, or students with a recognized
level of disability equal to or greater than 66% are totally exempt from payment of university
fees and dues, as well as the regional fee for the right to university study, but not from stamp
duty.

To obtain this benefit, affected students must cross the appropriate box during the online
matriculation/enrolment procedure and deliver to the Disabled Students Office (Ufficio Accoglienza
disabili e servizi DSA) a photocopy of their certificate of disability, also displaying the original.
Students with a recognised level of disability of between 50% and 65% may, following
written application to the Rector, be exempt from payment of at least part of the university
fees. Applications are assessed by the Solidarity Fund Committee (Commissione Fondo di
solidarieta) together with the Rector’s Delegate for Disability. In granting exemptions, the
Committee takes into account the type of disability, the percentage of disability, income situation
and merit.

Verification of the disability status is completed at the time of matriculation/enrolment and in any
case before the established deadlines

Students whose parents are recipients of a disability pension are exempt from the payment of
enrolment fees and university dues, except for stamp duty, as provided for by art. 30 of Law
118/71.

Students residing in_areas affected by seismic _events and/or natural

disasters

Students residing in areas affected by seismic events and natural disasters are, following written
application to the Rector, exempt from the payment of 50% of their university fees due for
the academic year in which the event occurred, if the building in which the student resides in
declared unfit for use.

Students who have been granted the status of political refugee

Students of first cycle, second cycle and long single cycle degree programmes who have been
granted the status of political refugee (pursuant to the Geneva Convention of 28 July 1951,
ratified by Law no. 722 of 24 July 1954) are exempt from payment of the all university fees,
except for those specified in section 11.1.1 letters b), c), d), e).
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Students in prison

Students serving sentences in prisons involved in the Memorandum of Understanding
between the University of Siena and Tuscan Regional Prison Administration Authority are required
to pay an annual enrolment fee of 152.00 Euros plus the regional ARDSU fee and SIAE fee.
This fee also applies in the case of the resumption of studies interrupted and students who only
have to take their final exam and graduate.

Students who receive a study grant from the Italian government

Foreign students who receive a grant from the Italian Government are entirely exempt from
payment of university fees and dues, except for stamp duty.

Students who are awarded or eligible for study grants from the Regional
Authority for Higher Education Grants (ARDSU)

Students who enrol on a degree programme and apply for a grant from the Regional Authority for
Higher Education Grants (ARDSU) are temporarily exempt from payment of the first instalment
until the list of grant recipients is published.
Students who are awarded study grants and those recognized as eligible in the
abovementioned list are entirely exempt.

Withdrawal of study grant: Students whose grants are withdrawn pursuant to a provision of
the Regional Authority for Higher Education Grants must pay the fees and dues for the year in
question. In the event that withdrawal or non-attribution of the grant is due to the student’s own
withdrawal, the fees due up to the date of withdrawal are nonetheless payable. Should the
student decide to withdraw from studies when the results of the application for a study grant from
the Regional Authority for Higher Education Grants are not yet known, he/she must pay the
enrolment fee for the academic year in question

Students who receive a semestral grant from the Regional Authority for
Higher Education Grants (ARDSU)

Students who receive a study grant from the Regional Authority for Higher Education Grants for a
semester longer than the normal duration of the degree are exempt from payment of the first
instalment of fees but not the stamp duty.

If a student does not obtain all the credits (CFU) provided for in his/her study plan,
except those for the final exam, by the last exam of the last session of the academic year,
must pay 50% of the second and third instalment of fees (by the deadline for the third
instalment) and the stamp duty.

If a student gains the credits provided for in his/her study plan by the last exam of the last
session of the academic year he/she is exempt from payment of the recognition fee due for that
academic year, but must pay the virtual stamp duty.

To enjoy the abovementioned benefits, the student must refer to the Students and course
administration office (Ufficio studenti e didattica) of his/her degree programme.

Simultaneous enrolment of family members

Students on first, second and long single cycle degree programmes with a parent, child, brother
or sister enrolled at the same time on a degree programme at the University of Siena have
a discount on their university fees of 87.00 Euros, to be deducted from the second instalment.
To obtain this reduction, the students in question must provide the information requested during
the online matriculation/enrolment/renewal procedure for years subsequent to the first by the
specified deadlines.

This benefit is granted only once per academic year, regardless of the number of family members
enrolled at the same time, and applies only to those who do not already enjoy some form of
provision from the University of Siena or the Regional Authority for Higher Education Grants. The
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applicant will not be able to view the reduction prior to the publication of the second instalment of
fees. If the amount due for the second instalment is zero, the discount is not granted.

Students over 60

Students over 60 years of age on first, second and long single cycle degree programmes have
the right to a 50% reduction on the full amount of fees. To obtain this benefit, the students
in question must cross the appropriate box during the online matriculation/enrolment procedure
by the established deadlines.

Matriculation and enrolment of technical and administrative staff of the
University or Siena University Hospital

Students on first, second and long single cycle degree programmes employed by the University
of Siena with a permanent contract, or who have been employed with a fixed-term contract for
over six months at the time of enrolment, and students employed by Siena University Hospital
with a permanent contract must pay an annual all-inclusive enrolment fee of 531.00 Euros,
plus the virtual stamp duty. To obtain this benefit, the students in question must cross the
appropriate box during the online procedure by the established deadline.

11.5 Other fees

Fee for transfer to another University

Students requesting a transfer to another university are liable to pay a fee of 224.00 Euros.
Students serving a prison sentence are exempt from payment of this fee.

Application for transfer can be made only by those who are up to date with the payment of all fees
due on the date of application.

Fees and dues paid before applying for transfer cannot be reimbursed.

Fee for recognition of foreign academic qualifications

The fee for the recognition of a foreign academic qualification issued by a non-EU country, for the
purpose of obtaining a corresponding Italian university qualification, is 214.00 Euros and cannot
be reimbursed.

This fee is not due in the case of an agreement for the recognition of qualifications between the
University of Siena and the foreign institution that issued the qualification.

Fee for second cycle degree admission test

Participation in tests to ascertain students’ personal background and education for the purpose of
access to second cycle degree programmes, pursuant to par. 6 of art. 23 of the University Degree
Regulations, is subject to the payment of a non-reimbursable fee of 107.00 Euros. If the student
is subsequently admitted to the relative second cycle degree programme, the amount paid will be
deducted from the first instalment of fees.

11.6 Checks and penalties for false declarations

Students’ self-certifications and declarations are subject to verification by the competent State
Administrations and Bodies.

Applying the provisions of the laws in force, the University can complete random and other checks
in relation to documents regarding, in particular, the student’s financial, property-related and
family situation, made in order to gain benefits for deserving and capable students without
personal means, and not aimed at the whole student population.

Any student who presents a false declaration regarding him/herself or a family member in order
to gain benefits is subject to the penalties provided by the criminal laws in force for acts that
constitute crimes, as well as being subject to the highest level of fees and losing any right to
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benefits for the entire duration of his/her academic career. An administrative penalty will also be
applied to such students, consisting in the payment of three times the sum received, or the value
of the services wrongfully obtained, and they will lose the right to obtain any further payments for
the duration of the degree programme, without prejudice to the application of the penalties under
art. 38, par. 3, of Decree Law no. 78 dated 31 May 2010, converted, with amendments, into Law
no. 122 of 30 July 2010.

USEFUL CONTACTS

International Desk located at the Public Relations Office (URP) in Via Banchi di Sotto 55, Siena
(+39) 0577 235253 - 235249 - 235247; freephone 800 22 16 44 (landline in Italy only; no
international calls). Opening hours: Mon., Wed. and Fri. 9.20am-1pm; Tues. & Thurs. 2-4pm.

Matriculation Helpdesk telephone n. 0577 235511 is available at the following times: Mon. &
Wed. 9am - 1.30pm - Tues. & Thurs. 2-3.30pm- Fri. 9.30-12:30pm; requests for information can
also be sent to the following email address: immatricolazioni@unisi. it.

List of administration offices (Students and course administration offices and Students’
Office for the healthcare area) and their location:

San Miniato offices:

+ Student and course administration office of the Department of Biotechnology, chemistry
and pharmacy - at the San Miniato lecture halls - Via Aldo Moro, 2 - 53100 Siena; fax
0577-234229 email: didattica.dbcf@unisi.it; opening hours can be found at:
http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-studenti-e-
didattica-biotecnologie-chimica-e

» Students and course administration office of the Department of Life sciences - San Miniato
lecture halls - Via Aldo Moro, 2 - 53100 Siena; fax 0577-234626 mail:
didattica.dsv@unisi.it; opening hours can be found at: http://www.unisi.it/didattica/uffici-
studenti-e-didattica/sportello-ufficio-studenti-e-didattica-scienze-della-vita

San Francesco offices:

» Students and course administration office of the Department of Political economy and
statistics - Piazza San Francesco, 8 - 053100 Siena; fax 0577-232880 mail:
didattica.deps@unisi.it; opening hours can be found at: http://www.unisi.it/didattica/uffici-
studenti-e-didattica/sportello-ufficio-studenti-e-didattica-economia-politica-e

» Students and course administration office of the Department of Business and law - Piazza
San Francesco, 7 - 53100 Siena; fax 0577-232880 mail: didattica.disag@unisi.it; opening
hours can be found at: http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-
ufficio-studenti-e-didattica-studi-aziendali-e

Offices for Humanities studies:

» Students and course administration office of the Department of Classical and modern
philology and literary criticism - Via Roma, 47 - 53100 Siena; fax 0577-232522 mail:
didattica.dfclam@unisi.it; opening hours can be found at:
http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-studenti-e-
didattica-filologia-e-critica
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» Students and course administration office of the Department of History and cultural
heritage - Via Roma, 47 - 53100 Siena; fax 0577-234601 mail: didattica.stobc@unisi.it;
opening hours can be found at: http://www.unisi.it/didattica/uffici-studenti-e-
didattica/sportello-ufficio-studenti-e-didattica-scienze-storiche-e-dei

Mattioli offices:

« Students and course administration office of the Department of Law - Via P.A. Mattioli, 10 -
53100 Siena; fax 0577-233598 mail: didattica.giurisprudenza@unisi.it; opening hours can
be found at: http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-
studenti-e-didattica-giurisprudenza

» Students and course administration office of the Department of Political and international
sciences - Via P.A. Mattioli, 10 - 53100 Siena; fax 0577-233452 mail:
didattica.dispi@unisi.it; opening hours can be found at: http://www.unisi.it/didattica/uffici-
studenti-e-didattica/sportello-ufficio-studenti-e-didattica-scienze-politiche-e

San Niccolo offices:

» Students and course administration office of the Department of Information engineering
and mathematics - Via Roma, 56 - 53100 Siena; fax 0577-234857 mail:
didattica.diism@unisi.it; opening hours can be found at: http://www.unisi.it/ufficio-
studenti-diism

« Students and course administration office of the Department of Social, political and
cognitive sciences - Via Roma, 56 - 053100 Siena; fax 0577-234283 mail:
didattica.dispoc@unisi.it; opening hours can be found at:
http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-studenti-e-
didattica-scienze-sociali

Pian dei Mantellini - Porta Laterina office:

» Students and course administration office of the Department of Physical, earth and
environmental sciences - Pian dei Mantellini, 44 - 53100 Siena; fax 0577-233779 mail:
didattica.dsfta@unisi.it; opening hours can be found at http://www.unisi.it/didattica/uffici-

studenti-e-didattica/sportello-ufficio-studenti-e-didattica-scienze-fisiche-della

Presidio Le Scotte:

» Students Office - Healthcare at the Policlinico Le Scotte - Strada delle Scotte, 4 - 53100
Siena; fax 0577-233287 mail: medicina@unisi.it e sanitarie.biomediche@unisi.it; opening
hours can be found at: http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-
ufficio-studenti-e-didattica-area-sanitaria

Arezzo Office:

» Students and course administration office of the Department of Education, human sciences
and intercultural communication - Loc. Il Pionta - Palazzina dell’Orologio - Via Cittadini, 33
- 52100 Arezzo; fax 0575-926222 mail: didattica.dsfuci@unisi.it; opening hours can be
found at: http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-studenti-
e-didattica-scienze-della

Other offices in the area:

» Students and course administration office in Grosseto - Via Saffi, 17/C - 58100 Grosseto;
fax 0564-441239 mail: segreterie.grosseto@unisi.it; opening hours can be found at:
http://www.unisi.it/didattica/uffici-studenti-e-didattica/sportello-ufficio-studenti-e-
didattica-sede-distaccata-di

Siena,

THE DEPUTY GENERAL MANAGER THE RECTOR
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